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TRUONG DPAI HQC VIET NHAT Doc 1ap - Tu do - Hanh phac
S6: 1132 /QD-PHVN Ha Néi, ngay 01 thang 10 nam 2025
QUYET PINH

V/v ban hanh Quy dinh vé cong tic khao thi ciia Trwong Dai hoc Viét Nhat
HIEU TRUONG TRUONG PAI HOC VIET NHAT

Can cir Quyét dinh so 1186/0D-TTg ngay 21 thang 7 nam 2014 cua Thu tuong Chinh phi vé viéc
thanh ldp Truong Pai hoc Viét Nhat thuoc Pai hoc Quoc Gia Ha Noi;

Can cwr nyét dinh s6 319/0P-TTg ngay 31 thang 3 nam 2017 ciia Thii tuéng Chinh phii vé viéc
ban hanh Quy ché to chirc va hoat dong cua Truong Pai hoc Viét Nhat,

Can cir Ludt Gido duc Dai hoc s6 08/2012/QH13 ngay 18 thang 6 nam 2012 va Ludt sira doi bo
sung mot so diéu cua Ludt Gido duc dai hoc s6 34/2018/QH14 ngay 19 thang 11 nam 2018 cua Quoc hoi;

Can citk Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 nam 2019 cua Chinh phii quy dinh chi tiét
va hudng dan thi hanh mét sé diéu ciia Ludt sira doi, bo sung mot sé diéu cia Ludt Gido duc dai hoc;

Can cwr quyet dinh s6 3638/0P- -DHQGHN ngay 21 thang 10 nam 2022 cua Giam doc Pai hoc
Quéc gia Ha Noi vé viéc ban hanh Quy ché dao tao tién sy tai Pai hoc Quéc gia Ha Noi;

- Can cu qu)fét dinh s6 3636/0OD-DHOGHN ngay 21 thang 10 nam 2022 cua Gidam doc Pai hoc
Quoc gia Ha Noi vé viéc ban hanh Quy che dao tao thac sy tai Pai hoc Quoc gia Ha Noi;

 Can cit quyét dinh s6 3626/QD-DHOGHN ngay 21 thang 10 nam 2022 ciia Gidm doc Pai hoc
Quoc gia Ha Ngi vé viéc ban hanh quy ché dao tao dai hoc tai Pai hoc Quoc gia Ha Ngi;

i Can cir To trinh ngay 25 thang 08 nam 2025 cua Truong phong Khdo thi va Dam bao chat lrong
vé viéc xin y kién ban hanh quy dinh vé cong tac khdo thi tai truong Dai hoc Viét Nhdt (sau diéu chinh);

Xét dé nghi cuia Truong phong Khdo thi va Bam bdo chdt heong.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé cong tac khao thi cua Truong Pai hoc
Viét Nhat”.
Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.
Piéu 3. Phong Khao thi va Pam bao chat lugng, cac don vi va cic c4 nhan lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.
Noi nhan: _KT. HIEU TRUONG [
- Nhu didu 3 (dé t/h); = 3
- Ban Giam hiéu; HDT (dé b/c);
- Luu: VT, KT&DBCL, HO6




Sé: 1132/Qb-DHVN
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QUY PINH
VE CONG TAC KHAO THi CUA TRUONG PAI HQC VIET NHAT
(Ban hanh kém theo Quyét dinh s611320D-DHVN ngay01 thangl ham 2025)

CHUONG I. NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Van ban nay quy dinh vé chic nang, nhi¢m vy, quyén han, trach nhiém cua cac ca nhan,
don vi tham gia cong tac khao thi trong Trudng Pai hoc Viét Nhat. Cong tac khao thi bao gdm
cac hoat dong lién quan dén kiém tra, danh gia trong toan bd qua trinh hoc tap ciia ngudi hoc.

2. Déi tuong ap dung: Cac Khoa quan Iy hoc phan (sau day goi tit 1a Khoa), cac Chuong
trinh dao tao (hé dai hoc, sau dai hoc va Chuong trinh Gido duc tiéng Nhat, sau ddy goi tit 1a
CTDT), giang vién, sinh vién, hoc vién (sau day goi chung la nguodi hoc), Phong Khao thi va
Pam bao chét lugng (KT&PBCL), Phong Pao tao va Cong tac sinh vién (DT&CTSV), Bo phan
Thanh tra-Phéap ché (TT-PC) va cac phong, ban chirc ning c6 lién quan.

Diéu 2. Muc dich va nguyén tic to chirc hoat dong khio thi

1. Muc dich:

a. Pam bao cho cong tac khao thi duge thyc hién nghiém tic theo cac quy ché - quy dinh
ciia Bo Gido duc va Pao tao, Pai hoc Québc gia Ha Noi (PHQGHN) va Truong Pai hoc Viét
Nhat (PHVN).

b. Pam bao duoc yéu cau danh gia dung mirc d6 dat chuan dau ra hoc phan va chuan dau
ra CTDT cua nguoi hoc.

¢. Pam bao su nhit quan, khach quan, cong bang va chinh xac trong cong tic khao thi, gop
phan nang cao chat lwong dao tao cta Truong.

d. Tao sy chu dong trong cong tac td chirc va quan 1y cong tac khao thi tai truong Pai hoc
Viét Nhat.

2. Nguyén tic t6 chirc hoat dong khao thi

a. Hoat dong khao thi 14 cong viéc chung ciia Truong dudi sy diéu hanh cia Ban Giam
hiéu (BGH), véi dau mdi 1a Phong KT&DBCL. Céac don vi va ca nhéan trong Truong c6 trach
nhi¢m tham gia thyc hién theo nhiém vu dugc phan cong.

b. Giang vién, can b hanh chinh dugc nha truong huy dong tham gia hoat dong khao thi
c6 trach nhi¢ém hoan thanh nhiém vu dugc giao. Cac don vi trong Trudong c6 trach nhiém tao diéu
kién thuan lgi dé cac ca nhan duoc huy dong tham gia hoat dong nay hoan thanh nhiém vu.

C. Phong KT&DBCL ¢6 trach nhiém td chuc trién khai, giam sat cac hoat dong khao thi

theo ding quy dinh; dam bao t6 chirc dong bd, chinh xac va dung thoi han; kién quyét phong,
chéng va xu ly nghiém minh moi hi¢n tugng ti€u cuc, vi pham cac quy dinh trong cong tac khao

thi cua Truong.

Diéu 3. Mot sé thuit ngir



1. Danh gia (Assessment) duoc hiéu 1a mot qua trinh nhan dinh gia tri. Panh gia két qua
hoc tap 1a sy so sanh, ddi chiéu kién thirc, ky nang, thai do thuc té dat duoc & nhirng ngudi hoc
dé tim hiéu va chuén doan trudc, trong hodc sau qua trinh hoc tap voi cac két qua mong doi da
xac dinh trong muc ti€u day hoc. Trong gido duc dai hoc, danh gia duoc hiéu 1a mot loat céc
nhiém vu ma giang vién thuc hi¢n nham thu thap thong tin lién quan dén hiéu suét va thanh tich
Cua nguoi hoc.

2. Kiém tra (Testing and Evaluation) 1a su do luong, thu thap thong tin dé c6 dugc nhiing
phan doan, xac dinh xem mdi ngudi hoc sau khi hoc dat duoc kién thuc, ky nang, thai do hay
nang luc nhu thé nao, dong thoi c6 nhitng thong tin phan hdi dé hoan thién qué trinh day va hoc.
Kiém tra 1a mot hinh thirc dénh gia trong d6 giang vién st dung cac phuong phap dé do luong
viéc hoc cia nguoi hoc tai mot thoi diém cu thé. Két qua kiém tra thuong thé hién & dang diém
s6 va cung cip cac dit liéu va thong tin can thiét lam nén tang dé danh gia nguoi hoc.

3. Padnh gid dya vao chuan dau ra (CPR) 14 viéc thiét 1ap mot qua trinh do két qua hoc tap
cua nguoi hoc, cung cép cho ngudi hoc su phan hdi vé viéc hoc ciia ho va gitp ho nang cao thanh
tich cia minh. N6 cling giup danh gi4 hiru hié¢u viéc day cua giang vién. Danh gid dua trén CDR
la mot qua trinh thu thap béng chiung vé viée hoc tap dua trén ) lugng CBR ma nguoi hoc dat
duoc thay vi téng diém cua cac nhiém vu danh gia khac nhau. Trong dao tao dai hoc, c¢6 2 hinh
thirc phd bién dugc dung dé danh gia dua vao CDR 14 dénh gia qua trinh va danh gi4 tong két.

4. Panh gia qua trinh (formative assessment) 1a hoat dong danh gia dién ra thuong xuyén
trong tién trinh thyc hién hoat dong giang day hoc phan, cung cap thong tin phan hdi cho ngudi
hoc vé mirc 6 ndm viing thong tin ctia ho va nhitng linh vuc can cai thién, dong thoi gitp nguoi
day thiét ké phuong phap giang day pht hop hon nham muc tiéu cai thién hoat dong huéng dan,
giang day dé dat dugc muc tiéu ctia hoc phan. Dé danh gia qua trinh hiéu qua, can ¢ sy tham gia
tich cuc ciia ngudi hoc va giang vién. Khi ngudi hoc tich cyc tham gia vao cac hoat dong, diéu
do gitap ho hiéu va nh¢ kién thirc sdu hon va 1au hon. Sy cai thién vé hiéu suét cia nguoi hoc dat
dugc thong qua phan hdi hd trg tir cac nhiém vy danh gia khac nhau, bao gdm ca danh gia giira
ky. Vi gia tri ciia nd ddi véi viéc hoc, danh gia qua trinh dugc coi 1a danh gié vi nguoi hoc.

5. Ddanh gid tong két (summative assessment) duoc sir dung dé danh gia thanh tich cta
ngudi hoc vao cudi khéa hoc hodc giai doan giang day dé kiém tra thanh tich hoc tap ctia ngudi
hoc d6i v6i cac CDR da cong bb. Tuy nhién, do dién ra vao thoi gian khoa hoc di két thiic nén
danh gia tong két khong tao co hdi cho ngudi hoc nham gitp nguoi hoc cai thién viée hoc ciia
minh. Vi vy, danh gi4 tong két chi gitip danh gia mirc do dat CDR ctia ngudi hoc mot cach dinh
lwong dudi dang diém sb va duoc goi 1a danh gia két qua hoc tép.

6. Danh gia xac thuc (Authentic assessment) 1a phuong phép danh gia ndng luc hoc tap cua
nguoi hoc thong qua cac nhiém vy, tinh huéng va san phém phan anh thyc té cong viéc hoac doi
song thay vi chi dwa vao bai kiém tra 1y thuyét. Muyc dich ctia danh gia xéac thuc 1 do luong ning
luc va kha nang ap dung kién thic va ky ning ciia nguoi hoc, khuyén khich tur duy phan tich,
téng hop, sdng tao trong cac tinh hung phtrc hop.

7. Co ché cho diém (marking scheme) 1a thut ngit ding dé chi cac cach chim diém. No
ciing duoc dung dudi dang cac thuat ngir khac nhau trong cac truong hop khac nhau bao gdm
huéng dan chim diém (marking guide), tiéu chi chim diém (marking criteria hay rubrics), ma
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tran cham diém (marking matrices).

8. Huéng dan cham diém hay dap an (Marking guide) cung cap huéng dan cho giang vién
chdm diém céc bai kiém tra ciia ngudi hoc.Viée xay dung hudng din chdm diém va thang diém
ddi véi bai kiém tra can dam bao yéu cau khoa hoc va chinh x4c vé ndi dung cling nhu cu thé,
chi tiét nhung ngan gon va d& hiéu vé cach trinh bay. Dbi véi cac bai kiém tra cd cac cau hoi
dang 1y thuyét, c6 thé c6 cac ciu tra 10i chinh xac, giang vién c6 thé xay dung dap an don gian
vé6i cac cau tra 101 cu thé. D6i v6i cac bai kiém tra, danh gia xac thuc, giang vién phai xay dung
bang tiéu chi chdm diém.

9. Bang tiéu chi cham diém (Rubrics) hay co ché cho diém (marking criteria): 1a thuat ngir
dung dé chi cong cu tinh diém theo cach liét ké cac tiéu chi co thé cho diém va ky vong ddi véi
nhiém vu ma ngudi hoc phai thuc hién. Bang tiéu chi chdm diém cung cip mot tap hop céc tiéu
chi phac thao cac thanh phan quan trong cua hoat dong dang duoc danh gia. Mot bang tiéu chi
chim diém can m6 ta duge cac mirc chat lugng cho timg tiéu chi. Cac muc chat luong nay c6 thé
duoc viét dudi dang céac Xép hang khéac nhau (vi du: Xuit sic, Tot, Can cai thién) hoac dudi dang
diém sd (vidu: 4, 3,2, 1) hodc ca hai. Bang tiéu chi chdm diém thuong dugc cAu tric giéng nhu
mot ma trdn bao gdm hai thanh phéan chinh: tiéu chi va mé ta timg tiéu chi. Khi xdy dung bang
tiéu chi chAm diém, trudce tién chung ta nén chon céc tiéu chi danh gia quan trong nhét s& duoc
sir dung dé d4nh gid san pham ctia nguoi hoc. Cac tiéu chi danh gia dugc liét ké trong bang tiéu
chi chdm diém khac nhau tuy theo chuin dau ra cta tung hoc phﬁn. Khi dugc su dung mot cach
hiéu qua, cac s liéu danh gia co thé: i) Cung cap thong tin phan hoi kip thoi va chi tiét cho nguoi
hoc; i) Khuyén khich tu duy phan bién/ty danh gia; iii) Truyén dat ky vong cia hoc phﬁn ddi véi
ngudi hoc; iv) Thé hién cac k¥ ning thanh phan cta bat ky nhiém vu nao; v) Khuyén khich dénh
gi4 va cho diém cong bang, nhit quan. Vi du vé bang tiéu chi cham diém cho cac dang bai tap
khéac nhau dugc mo t4 trong phu luc 1.

10. Vi du bai lam da cham diém 1a cac bai 1am cta nguoi hoc da dugc giang vién chim
diém theo hudng dan chdm diém. Vi du nay s€ dugc st dung lam minh chung cho hoat dong dam
bao chit lugng bén trong va bén ngoai.

11. Lop hoc phd‘n 1a 16p hoc duoc td chtrc dao tao cho mdt hoc phén. Trong mot hoc ky,
mot hoc phén c6 thé duge trién khai dao tao cho nhiéu 16p hoc phén.

12. Danh séach dy thi 1a danh sach nguoi hoc di diéu kién dy thi két thiic hoc phan. Danh
sach dy thi dugc thanh 1ap dua trén danh sach nguoi hoc dang ky tham gia hoc phan, danh sach
nguoi hoc khong du diéu kién duy thi két thic hoc phﬁn va danh sach ngudi hoe ng hoc phi.

13. Thi két thiic hoc phan (danh gia tong két) 13 bai thi bit budc ma nguoi hoc phai thuc
hién sau khi hoan thanh thoi gian t6 chirc giang day ctia mdi hoc phan. Bai thi két thuc hoc phan
duoc to chire theo lich trinh dao tao va lich thi két thuc hoc phan do phong Khao thi va Dam bao
chat lwong ban hanh. Céc hinh thire thi két thiic hoc phan c6 thé bao gdm nhung khong gi6i han
béi cac hinh thirc tu luén, tric nghiém, thuyét trinh, van dap, lam bai tap 16n hodc két hop céc
hinh thtrc trén.

14. Ky thi cuéi ky 1a toan bo thoi gian thi két thuc hoc phan cta cac hoc phan. Ky thi cudi
ky thuong bat dau vao khoang 2-3 tuan sau khi két thic hoc ky. Cac hoc phan thi vin dap, thuyét
trinh c6 thé sap xép thi soém hon theo yéu cau ctia giang vién ngay khi két thiic hoc phan.
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15. Piém déanh gid hoc phan bao gom diém danh gid bé phdn (thuong xuyén, giita ky hay
diém danh gid qud trinh) va diém thi két thiic hoc phan. Trong d6 diém ddanh gid bé phdn la trung
binh ciia cdc diém kiém tra danh gid thirong xuyén, giia ky) va diém danh gid két thiic hoc phan
la bat budc va c6 trong sé khong dudi 60% diém ciia hoc phan.

16. Gidng vién tham gia gidng day hoc phan (sau ddy goi tdt la giang vién) 1a giang vién
duoc phan coéng hodc moi tham gia giang day mot hoc phan.

17. Gidng vién phu trach hoc phdan 1a giang vién tham gia giang day hoc phan va duoc
giam déc CTDT hoic truéng Khoa phan cong phu trach diéu phéi hoat dong giang day, kiém tra,
danh gia dbi voi hoc phan do.

Diéu 4. Ché d¢ hru triv

1. Danh sach du thi va bang diém danh gia qua trinh duoc luu trit tai Phong DPT&CTSV
(thot han luu trlr céc tai liéu nay theo quy dinh hién hanh ctia BO Gido duc va Pao tao va
DPHQGHN).

2. Ngan hang cau héi thi két thiic hoc phan duoc luu trit va bao mat & mirc do “t6i mat” tai
phong KT&DBCL.

3. Péthiva dap an da sir dung hoac chua str dung ciia moén thi luu trit tai Phong KT&DBCL
(theo quy dinh hién hanh ctia B$ Giao duc va Pao tao va PHQGHN).

4. Huéng dan chdm diém, bang tiéu chi cham diém, vi du bai lam di chdm diém, bai thi
két thic hoc phﬁn, bang diém thi két thac hoc phﬁn duogc luu trir tai Phong KT&DBCL; bang
diém danh gia bd phan duogc luu trir tai Phong DPT&CTSV (thoi han luu trit cac tai liéu nay theo
quy dinh hién hanh cua B Gido duc va Bao tao va PHQGHN).

Piéu 5. Nhiém vu ciia cac don vi va ca nhan lién quan

1. Phong Khao thi va Pam bao chét lugng:

a. Tong hop thong tin vé hinh thirc thi két thuc hoc phan tir cac don vi diéu phéi giang day.
b. Xay dung lich thi két thiic hoc phan.

¢. Lap danh sach duy thi, b tri phong thi theo diing thoi gian quy dinh.

d. Thong bao vé lich thi téi tit ca cac bén lién quan theo diing thoi gian quy dinh.

e. Lap danh sach diéu dong can bd coi thi (CBCT), gui tdi cac bén lién quan va don dbe
cac bén lién quan guri danh sach phan cong - CBCT theo dung thoi gian quy dinh.

f. Nhan va luu trit bang tiéu chi cham diém, vi du bai lam danh gia bo phan da chdm diém,
bang diém cudi ki va bai thi két thiic hoc phan. Céach thirc va thoi gian luu trit thyuc hién theo
huéng dan va quy dinh hién hanh ctia Bo Gido duc va Pao tao va DPHQGHN.

g. Nhan d¢ thi, dap an va quan 1y ngan hang c4u hoi thi, d& thi két thic hoc phan dang vin
ban (ban in) va t€p dir liéu may tinh (file dir li€u) cta giang vién.

h. Thuc hién tron, bdc tham, in, nhan ban dé thi két thuc hoc phén theo quy trinh, lich trinh
va cac quy dinh vé hoat dong khao thi ciia Trudong va thuc hién ché d6 bao mat theo quy dinh cua
phép luat.



i. Chuan bi phong thi (ding ky phong thi, phong chd thi, bao bao vé ké ban ghé theo sb
luong thi sinh trong danh sach du thi).

j. Chuan bi phong cham thi, ban giao dé thi, gidy thi/phiéu tra 10i tric nghiém va nhédn bai
thi voi CBCT; Ban giao bai thi, bang diém thi két thiic hoc phan va cac van ban hudng din, quy
dinh vé cong tac cham thi; Thyc hién don doc cac bd phan lién quan chdm diém, tra bai thi, bang
diém theo quy dinh.

k. Thong bao thoi gian, quy trinh ndp don phuc khao téi ngudi hoc; lam dau mdi cham
phuc khao bai thi két thuc hoc phan khi ¢6 don dé nghi ctia ngudoi hoc.

2. Phong Pao tao va Cong tac sinh vién:

a. Theo ddi, dén déc giang vién xac nhan hinh thire thi cubi ky ddi voi cac hoc phan do
Phong DT&CTSV diéu phdi.

b. Theo dbi, don dc Khoa, CTDT va GV ndp bang diém danh gia bg phén cho tung hoc
phan trong mdi hoc ky.

¢. Cung cdp tai khoan trén phdn mém nhap diém cho GV; xu 1y cac van d& phat sinh lién
quan tai khoan phidn mém nhap diém. Thong bao cho GV vé thoi gian cap nhat diém bo phan,
ndp bang diém bd phan trén phén mém nhap diém hién hanh cta nha truong.

d. Tiép nhén, xt 1i cac van dé vé dir liéu diém bod phén gitra sinh vién va giang vién.

e. Tiép nhan dir lidu diém thi két thuc hoc phan tir Phong KT&DBCL; cip nhat dit liéu
diém danh gia hoc phan 1én phin mém quan li dao tao va Cong thong tin dio tao dé ngudi hoc
niam duoc.

3. Céc phong chirc nang khéc:

a. Phong K¢é hoach - Tai chinh: phdi hop v&i Phong KT&DBCL chuén bi tai chinh cho ky
thi, cung cdp cho Phong KT&DBCL danh sach ngudi hoc chwa dong 18 phi, hoc phi (trudc khi
bat dau ky thi cubi ky it nhat 10 ngay lam viéc) va thuc hién thanh toan chi phi ra d¢ thi, coi thi,
cham thi,...cho cic can bo, giang vién.

b. Van Phong:

Kiém tra, gidm sat quy trinh thyuc hién t6 chirc cong tac khao thi theo dung chirc ning,
quyén han ctia bo phén thanh tra, phap ché; Thyc hién tu van, huéng dan, phbi hop véi cac bén
lién quan thyc hién tot quy trinh cong viéc.

. Cac don vi va ca nhan dugc giao phu trach phong hoc, phong thuc hanh, phong may tinh
chiu trach nhiém vé co s& vat chat cho budi thi co sir dung co s& vat chat do don vi minh quan
ly.

d. Lanh dao cic phong chitc ning c6 trach nhiém cir CBCT theo yéu cdu cua Phong
KT&DBCL.

4. Truong Khoa:

a. Quan triét cac Quy dinh vé cong tac khao thi va nhitng ndi dung yéu cau cua ky thi két
thac hoc phén dén toan thé can bo, nguoi hoc.



b. Ctr CBCT la giang vién, nghién ctru vién hoac trg 1y Khoa tham gia cong tac coi thi.

c. Phan cong giang vién phu trach hoc phan, giang vién ra dé, chdm thi cho cac hoc phan
Khoa quan 1y truc tiép.

d. Phéi hop v6i Phong KT&DPBCL dé xuit danh sach hoi dong nghiém thu ngan hang dé
thi.

5. Giam ddc/ddng giam déc CTDT:

a. Quan triét cac Quy dinh vé cong tac khao thi va nhimg nodi dung yéu cau cua ky thi két
thac hoc phén dén toan thé can bo, nguoi hoc.

b. Phan cong giang vién phu trach hoc phan.

¢. Phéi hop voi phong KT&DBCL trong viéc don ddc GV xac nhan hinh thic thi két thuc
hoc phan do Khoa, CTDT diéu phdi.

d. Phén cong giang vién ra dé va cham thi dung thoi gian quy dinh theo lich thi ctia Trudng.

6. Giang vién:

a. T6 chirc kiém tra, danh gia qua trinh hoc ciia ngudi hoc bao gdm: kiém tra, danh gia
thuong xuyén, kiém tra, danh gia gitra ky va thi két thuc hoc phén. Viéc thuc hién phai theo céac
quy dinh vé kiém tra, danh gia trong van ban nay, phai dugc néu trong dé cuong chi tiét (BCCT)
hoc phan va phai thong bao cong khai cho nguoi hoc trong budi hoc dau tién ciia hoc phan.

b. Tham gia xdy dung ngan hang ciu hoi va ra dé thi két thiic hoc phan cho cac hoc phan
tham gia gidng day.

¢. Phan hdi cho nguoi hoc vé két qua kiém tra, danh gia theo dung thoi gian quy dinh.

7. Giang vién phuy trach hoc phan:

a. Nop bang tiéu chi chdm diém va vi du vé bai kiém tra danh gia thuong xuyén, kiém tra

giita ky cho Phong KT&DBCL dé lam minh chimg danh gia két qua hoc tap ctia nguoi hoc;

b. Nop bang diém danh gia bd phéan t6i Phong DT&CTSV, ding ky hinh thirc thi két thuc
hoc phﬁn voi Khoa/CTDT;

c. Guri danh sach ngudi hoc khong du diéu kién dy thi t6i Phong KT&DBCL;

d. Nop dé thi va diém thi két thiic hoc phan cho phong KT&DBCL theo diing thoi gian quy
dinh;

e. Nhap diém danh gia thuong xuyén, diém kiém tra gitra ky va diém thi két thuc hoc phan
trén hé théng nhap diém;



CHUONG II
HOAT PONG KIEM TRA, PANH GIA
Diéu 6. Nguyén tic danh gia dwa trén chuin diu ra

1. Xac dinh r3 CDR ctia hoc phan can danh gia, xay dung coéng cu va ndi dung danh gia
phu hop trén co s¢ danh gia trinh d6 nang luc cia ngudi hoc.

2. Cha ¥ d&én co hoi dé nguoi hoc ¢6 kha ning thé hién sy tién bo. Két qua danh gia phai
dam bao tinh gia tri va do tin cdy, phan anh dugc mirc do ky vong vé CPR can dat dugc va muc
do nang luc thuc té cla nguoi hoc.

3. Tap trung vao danh gia cac kién thire, k§ ning, muc ty chu va trach nhiém ma CBR yéu
cau. Quyét dinh danh gia phai duoc dua trén cac bang chung 1a két qua hoc tap ciia ngudi hoc
qua cac bai kiém tra, hoat dong, tinh huéng hodc cac nhiém vu hoc tap dugc giao.

4. Giip nguoi hoc cd co hdi nhdn ra va danh gié sy tién bo dat dugc.

5. Ghi nhan nhiing diém quan trong, dang chii y trong qua trinh danh gia va danh gia c6
tinh ké thira lién tuc.

6. Lam can cir dé doi moi phuong phap day hoc. Két qua danh gia s& phan hdi cho giang
vién va nguoi hoc vé qua trinh day hoc, 1a co s& dé xuét nhiing quyét dinh thich hop dé cai thién
thuc trang, nang cao chét lugng chuong trinh va hiéu qua dao tao.

Piéu 7. Cac phwong phap danh gia két qua hoc tip theo chuin diu ra

1. Céc hoat dong sau dugc str dung dé danh gia két qua hoc tap theo CBR: Danh gid thuong
xuyén, Danh gia giita ky va thi két thiic hoc phan (thi cudi ky).

2. Péanh gia thuong xuyén 1a hoat dong dugc thyc hién thuong xuyén trong subt ky hoc va
duoc sir dung nham gitp nguoi hoc thuc hanh cac kién thire va k§ nang da dugc trang bi bang
cach sir dung da dang cac k¥ thuat kiém tra danh gia khac nhau trong cac hinh thirc day hoc.
Danh gia thuong xuyén thudng c6 thé duoc thuc hién bang cach sir dung két qua diém danh, két
qua bai kiém tra duéi dang céc cau hoi ngén hodc cau hoi thdo ludn, bai tap hodc bai thuc hanh,
bai tdp nhom, cac bai trinh bay; bai tiéu luan hodc bai tap du an dé cung cap thong tin phan hoi
gitip giang vién va ngudi hoc diéu chinh phuong phép day va hoc cho phu hop.

3. Danh gia giita ky 1a phuong phap duge s dung dé danh gia mirc do dat CDR hoc phan
ctia ngudi hoc vao gitta ky hoc nham gitp ngudi hoc va giang vién diéu chinh ké hoach hoc tap
va giang day. Panh gia gitta ky hoc c6 thé sir dung két qua ctia bai kiém tra tric nghiém, ty luan,
tiéu luan, bai tap du an, bai tap 16n.

4. Thi két thuc hoc phan 14 phuong phéap dugc st dung dé déanh gia mirc do dat CBR hoc
phan cta ngudi hoc vao cudi ky hoc. Cac hinh thire thi két thuc hoc phan dugc st dung bao gom
kiém tra tric nghiém, tu luan, ty luin két hop tric nghiém, thuyét trinh, van dap, tiéu luan, bai
tap du an, bai tap lon. Hinh thure thi két thiic hoc phén duoc quy dinh rd trong BPCCT hoc phﬁn
va thong bao cong khai cho ngudi hoc khi bit dau giang day hoc phan do.

Piéu 8. Cach tinh diém danh gia by phéan, diém hoc phin

1. Cac diém thanh phan va diém thi két thuc hoc phan dugc cham theo thang diém tir 0
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dén 10; ¢6 1& dén mot chit s6 thap phan. Nguoi hoc khong du kiém tra, khong du thi két thic hoc
phan ma khong c6 1i do chinh dang s& nhan diém khéng (diém 0).

Diém hoc phan 1a téng diém danh gia cua diém danh gia bo phan va diém thi két thuc hoc
phan sau khi da tinh theo trong s6 duoc quy dinh trong DPCCT hoc phan va duoc 1am tron dén
mét chit sb thap phan, sau d6 duoc chuyén thanh diém chit.

a) Loai dat c6 phan murc:

9,0 — 10 tuong rng voi A+

8,5 — 8,9 tuong tng voi A

8,0 — 8,4 tuong trng véi B+

7,0 — 7,9 tuong rng v6i B

6,5 — 6,9 twong Umg voi C+

5,5 - 6,4 tuong ing voi C

5,0 — 5,4 twong Ung v6i D+

4,0 — 4,9 tuong tmg voi D

b) Loai dat khong phan muc: ap dung cho cac hoc phﬁn chi yéu clu dat, khong tinh vao
diém trung binh hoc tap; biém dat duoc ky hiéu la P néu dat tir 5.0 diém tro 1én

c) Loai khong dat: Dudi 4,0 twong g véi F (CTDT Dai hoc), dudi C (CTDT sau dai hoc)
hodc dat duédi 5.0 diém ddi véi cac hoc phﬁn chi yéu clu dat.

2. Trong sb cua diém dénh gia bd phan va diém thi két thiic hoc phan dugc quy dinh trong
DCCT cua hoc phan va phai dugc cong bd cho ngudi hoc biét ngay khi bat dau hoc hoc phan,
trong d6 diém thi két thiic hoc phan 1a bit budc va ¢ trong sé khong dudi 60%.

Pi¢u 9. Quin ly va cong b két qua hoc phin

1. Diém danh gia bo phan phai dugc giang vién 16p hoc phan tryc tiép thong bao va phan
hoi lai cho ngudi hoc chdm nhat 13 7 ngay lam viéc ké tir sau ngay kiém tra hodc ngay ndp tiéu
luén, bai tap lon.

2. Giang vién phai ndp diém danh gia bo phan toi Phong DT&CTSV va danh sach nguoi
hoc dugc duy thi, khong duge du thi két thuc hoc phan (c6 néu rd 1y do) téi Phong KT&DBCL
cham nhit 1a 1 ngay lam viéc sau khi két thuc hoc phan.

3. Giam déc CTPT/ don vi diéu phdi hoc phan/ giang vién diéu phdi hoc phan cd trach
nhiém nhic nho/ ddc thuc giang vién giri diém danh gia bo phan tdi Phong DT&CTSV, danh
sach ngudi hoc duoc dy thi, khéng duoc dy thi két thuc hoc phan (c6 néu rd 1y do) t6i Phong
KT&DBCL dung thoi gian quy dinh.

4. Két qua diém thi két thuc hoc phan phai dugc ndp vé phong KT&DBCL cham nhit 1a
10 ngay lam viéc ké tir ngay thi két thuc hoc phan. Riéng dbi v6i truong hop t6 chire thi két thic
hoc phan bang hinh thic thi van dap ma khong c6 ghi 4m phén tra 10i ctia ngudi hoc, diém thi
phai duoc cong bd cho nguoi hoc ngay sau budi thi va dugc ndp vé Phong KT&PBCL cham
nhét 12 01 ngay lam viéc ké tir ngay thi két thuc hoc phan.
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5. Can bo Phong KT&DBCL kiém tra dbi chiéu diém bai thi cia nguoi hoc voi diém can
bd cham thi ghi trong danh sach thi cudi ky c¢6 chinh xac khong, néu chua chinh xac, moi can bo
cham thi dén diéu chinh va ky xac nhan trude khi ndp cho phong PT&CTSV. Phong KT&DBCL
phai nop bang diém vé cho phong DT&CTSV cham nhit 13 02 ngay sau khi nhan bang diém tir
cén bd cham thi.

6. Phong PT&CTSV cin cir cach tinh diém dé dua ra diém hoc phan. Phong DPT&CTSV
t6 chtrc cap nhat diém danh gia bo phan va diém thi cudi ky cua cac CTDT dé ngudi hoc biét két
qua hoc tap trén cong thong tin dao tao chdm nhét 1a 15 ngay lam viéc sau ngdy thi cudi ciing cta
ky thi két thuc hoc phan. Sau khi t6 chirc nhap diém vao co s dit liéu trén mdy tinh, tién hanh
kiém do va dam bao tinh chinh xac két qua thi.

7. Diém thi sau khi nhap, néu phat hién c6 sai sot va mudn stra chita phai lap bién ban, kém
theo minh chiig, c6 ky phé duyét cia Truong phong PT&CTSV va dong thoi phai luu lai tén
nguoi kiém duyét, nguoi stra, thoi gian sua. Co sé dir lidu diém phai dugc sao luu va luu trir an
toan, lau dai tai Phong DPT&CTSV, Phong KT&DPBCL theo quy dinh hién hanh cia PHQGHN
va cua Truong Pai hoc Viét Nhat.

Piéu 10. Yéu ciu doi v6i giang vién trong viée thure hién cac hoat dong kiém tra, danh
gia

1. Hiéu vé muc tiéu, CDR cua CTDT; Hiéu sau sic vé vi tri, dong gbp cua hoc ph?ln minh
phu trach vao CTDT.

2. Xay dung ké hoach danh gia trong DCCT hoc phén va thuc hién dung ké hoach danh
gi4 d6 khi trién khai giang day hoc phan. DCCT cua hoc phan dugc cong bd cong khai cho nguoi
hoc trude khi hoc tap véi cdc muc ti€u, CBR dugce xac dinh 10 rang, cung véi cac méc thoi gian
thuc hién hoat dong kiém tra, danh gia.

3. Xéc dinh dugrc céc tiéu chi danh gia phu hop ting hinh thirc danh gia.

a. Bang tiéu chi chdm diém phai duoc x4y dung cho timg bai tap kiém tra, danh gia thuong
xuyén va cung cap cho ngudi hoc khi giao bai tap cho ngudi hoc nham gitp nguoi hoc biét duge
mirc d6 kién thire, k§ ning va thai do ho can dat dugc khi thyc hién bai tap d6 dong thoi gitip cho
viéc chdm diém duoc minh bach, cong béng va khach quan. Mot s6 vi du vé bang ti€u chi chdm
diém cho cac bai tap thuong xuyén dugc cung cap trong phu lyc 1.

b. Bang tiéu chi chdm diém can dugc xay dung khi ra dé va chdm bai kiém tra giira ky va
thi két thic hoc phan. Dbi v6i nhitng hoc phan thi theo hinh thirc tiéu luan hodc bao céo, can dua
tiéu chi chdng dao vin vao tiéu chi chim diém (Tham khao Quy dinh vé chong dao vin tai truong
Pai hoc Viét Nhat).

¢. Hudng dan chim diém, bang tiéu chi cham diém, vi du bai da chim diém phai nop cho
Phong KT&DBCL cham nhét 1a 15 ngay lam viéc sau khi két thiic hoc phan dé luu phuc vu cong
tac dam bao chit luong.

4. Phan hdi cho ngudi hoc vé két qua kiém tra, danh gia:

- D6i v6i cac bai kiém tra thuong xuyén va giita ky, giang vién phai thong bao diém va

phan hoi cho ngudi hoc cham nhét 1a 7 ngay lam viée ké tir sau ngay kiém tra hodc ngay ndp tiéu
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luan, bai tap 1on, ddng thoi giai giai quyét thic mac cua ngudi hoc vé diém danh gia. Thoi gian
giai quyét thic mac ctua nguoi hoc vé diém danh gia thuc hién ngay tai budi tra bai kiém tra, sau
thoi gian trén viée thac mac khong co gia tri. Trong truong hop khong giai quyét duoc, giang
vién, bao cdo véi Giam dbc chuong trinh dé phéi hop giai quyét. Trudng hop c6 diéu chinh hay
khéng diéu chinh diém, giang vién phai théng bao cong khai, n6i rd 1y do cho ngudi thic miéc.

- Déi véi bai thi két thiic hoc phan: két qua bai thi két thiic hoc phan phai dugc théng bao
cho ngudi hoc cham nhat 13 15 ngay 1am viéc sau khi két thuc ky thi.

CHUONG III
CONG TAC TO CHUC THI KET THUC HQC PHAN
(Cdc moc thoi gian cu thé dwoc tém tdt trong phu luc 2)
Piéu 11. T chirc bién soan va quan Iy ngan hang ciu héi thi
1. Trach nhiém bién soan ngan hang cau hoi thi

a. TAt ca giang vién giang day hoc phan c6 trach nhiém tham gia xay dung ngan hang cau
héi thi két thuc hoc phan ctia hoc phan dé.

b. Giang vién phu trach hoc phﬁn ¢6 trach nhiém diéu phéi, thdo ludn véi cac giang vién
giang day hoc phan x4y dyng va hoan thién ngan hang cau hoi thi két thuc hoc phan.

c. Giang vién tham gia cong tac xay dung d¢ thi, dp an phai chiu trach nhiém vé tinh chinh
xac, muc do phu hop va tinh bao mat cia cac dé thi, dap an ma minh da bién soan, bién tap.

2. Quy trinh bién soan ngan hang cau hai thi:

a. Vao dau nam hoc, Truéng Khoa cén cur vao ké hoach nam hoc va CTDT dé 1ap danh
sach dang ky bién soan ngan hang cau hoi véi Phong KT&DBCL. Danh sach dang ky bién soan
ngan hang cau hoi thi két thuc hoc phan phai giri vé cho phong KT&DBCL theo ting ky (trudc
5/10 d6i véi hoc ky I va 5/3 dbi véi hoc ky II hang ndm). Ngan hang cau héi mdi hoc phan dugc
cap nhat va bo sung theo nam hoc.

b. Truéng Khoa giao nhiém vu bién soan ngan hang cau hoi thi két thiic hoc phan cho giang
Vién va giang vién phu trach hoc phan.

c. Phong KT&DBCL ra soat va trinh Ban giam hiéu phé duyét ké hoach xay dung ngén
hang dé thi truéc ngay 15/10 va 15/3 hang nam.

d. Giang vién cin ctr vao ndi dung va CDR cta hoc phan dé bién soan cac cau hoi thi két
thiic hoc phan kém theo dép an.

e. Hoi dong nghiém thu t6 chtrc nghiém thu ngén hang cau hoi thi. Thoi gian t6 chirc
nghiém thu trude ngay 5/11 va 5/4 hang nam.

f. Giang vién phu trach hoc phan phdi hop véi cac giang vién khac hoan thién ngan hang
cau hoi thi theo gop y ctia Hoi dong nghiém thu va giri vé phong KT&DBCL trude ngay 15/11va
15/4 hang nam (ban dién tur va ban in).

g. Phong KT&DBCL tiép nhan va quan 1y theo ché d6 bao mat va to chirc st dung ngén
hang cau hoi thi theo ding quy dinh.
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h. Truong hop ty 18 cau hoi sira doi, bd sung cao hon 30% thi viéc chinh stra, bo sung ngan
hang cau hoi thi thuc hién tuong tu quy trinh xay dung ngan hang cau hai thi.

3. Hoi dong nghiém thu:

a. Hoi dong nghiém thu do Phong KT&PCBL phdi hop véi Khoa dé xuét, Hiéu truong
phé duyé¢t.

b. Hoi dong nghiém thu do Giam déc CTDT hoic Trudng Khoa 1am Chu tich hoi dong, 01
chuyén vién phong KT&DBCL lam thu ky, giang vién va can bg phan bién.

c. Hoi déng nghiém thu t6 chirc nghiém thu ngan hang cau hoi thi. Két luan cta hoi dong
nghiém thu 13 ¥ kién cudi cung. Hoi ddng nghiém thu chju trach nhiém trude Hidu trudng vé toan
bd ndi dung da nghiém thu.

d. Céac thanh vién cua hoi déng nghiém thu chiu trach nhiém bdo mat ngan hang cau hoi
thi d tiép xtc.
4. Nguyén tic xdy dung ngan hang cau hoi:

a. Ngan hang ciu hoi duoc phan thanh cac nhém ciu hoi theo cac yéu cau danh gia murc
do dat CBR cua CTDT.

b. Cac cau hoi trong tirng nhom dam bao khong tring lp vé ndi dung va trong dwong nhau
vé mure d6 kho.

c. S6 lugng cau hoi cua mdi nhém phu thudc vao hinh thirc thi. Ddi vé6i hinh thic thi ty
luan va van dap, $6 lugng cau hdi cho mdi nhom it nhat 1a 5 cau. Bi véi hinh thire thi tric nghiém
phai nhiéu hon it nhat 3 14n so véi s6 cau héi duge chon dé tong hop dé thi.

d. Thoi gian hoan thanh: Ngan hang cau hoi thi két thic hoc phan ciia mdi hoc phan phai
hoan thanh cham nhét 14 03 nam tir khi hoc phan duoc t6 chirc giang day hodc tir thoi diém quy
dinh nay c6 hi¢u luc.

5. Quan ly ngan hang cau hoi:

a. Phong KT&PBCL c6 trach nhiém quan 1y, bao mat va té chirc sir dung ngan hang ciu
hoi thi.

b. Céc ngan hang ciu héi can dugc xem xét hang nam dé stra doi va bo sung trong 5 tuan
vao dau nim hoc. Truong hop ty 1é cau héi sira d6i, bd sung nhé hon 30%, giang vién phdi hop
ndp don ding ky do Trudng khoa /Giam déc CTDT phé duyét dé sira d6i, bd sung cau hoi vao
ngan hang cau hoi cta hoc phan. Ngan hang cau héi cdp nhét phai dugc gii dén Phong
KT&DBCL (ban in va dién tir, c6 chit ky ciia giang vién phu trach hoc phan va Giam doc CTDT)
cham nhét 1a 5 tuan ké tir ddu nam hoc.

c. Can bo khao thi, Truong khoa/ Giam ddc CTDT va tit ca cic giang vién lién quan chiu
trach nhiém vé muc do hop 1y, tinh chinh x4c, cép nhéat, cong béng va bdo mat ciia ngan hang cau
hoi.

Diéu 12. T6 chirc bién soan dé thi

1. Quy trinh ra d¢ thi két thuc hoc phan

11



a. Khoa hodc Giam déc CTDT phan coéng giang vién phu trach hoc phan diéu phdi cong
tac ra dé thi két thiic hoc phan. Danh sach phan céng GV phu trach hoc phan duoc guri toi phong
DT&CTSV va phong KT&PBCL cham nhét 1 5 tudn (twong dwong 25 ngay lam viéc) sau khi
bét dau hoc ky.

b. Cham nhét 25 ngay 1am viéc trudc khi két thuc hoc phan, giang vién phu trach hoc phan
phai xac nhan hinh thtrc thi két thac hoc phan. Ddi vé6i cac hoc phan chung do don vi ngoai
DHVN phu trach, giang vién gui xac nhan hinh thire thi két thuc hoc phan toi Phong DPT&CTSV
bang email. Ddi v6i cac hoc phan khéc, giang vién xac nhan hinh thuc thi két thuc hoc phan t6i
Khoa/CTDT bang email. Khoa/CTDT giri xac nhén vé hinh thtre thi két thiic hoc phan t6i phong
KT&DBCL.

c. Viéc ra dé thi két thuc hoc phan dua trén nguyén tic & Khoan 2 ciia Didu nay.

d. D¢ thi két thiic hoc phan phai nop vé phong KT&DBCL trudc ngay thi cham nhat 3 ngay
lam viéc.

2. Nguyén tic ra dé thi két thiic hoc phan

a. Pé thi két thuc hoc phan phai dam bao danh gia duoc cac CDR cuia hoc phan.

b. Dé thi khong 1dp lai nguyén van cac dé thi hoc ky trude day, dé kiém tra, bai tap, cau
hoi 6n tap da phé bién cho nguoi hoc trude do, ké ca nhitng mon thi yéu cau thu lai dé thi.

¢. Cac 16p hoc phan cta cing mdt hoc phan duoc giang day cho nhiéu 16p khac nhau phai
ra d& thi chung va can c6 sy thong nhat trudc cta tat ca giang vién va Giam déc CTDT/ Trudong
Khoa vé yéu cau va ndi dung co ban cta dé thi (trudng hop dic biét phai dugc sy dong y ciia Ban
Gidm hiéu).

d. Dbi voi cac hoc phan da c6 ngan hang cau hoi thi, Truong phong KT&DBCL sé& tong
hop dé thi dua trén ngan hang cau hoi thi da dugc phé duyét.

e. D4i v6i hinh thie thi tiéu luan, bai tap 10n, bio cdo, thoi gian ndp bai va hinh thirc nop
bai do gidng vién phu trach hoc phan dé nghi, théng qua Giam ddéc CTDT/Truéng khoa nhung
phai dam bao theo diing ké hoach hoc tap va thi ctia Trudng. Giang vién phy trach hoc phan chiu
trach nhiém vé viéc thuc hién ké hoach va thoi gian thu bai, cham bai, nop dé, tiéu chi chim
diém, nop bai tiéu luan, bao cao va ndp bang diém thi két thiic hoc phan cho Phong KT&DBCL.
Nguoi hoc phai thyc hién dung theo huéng dan ciia gidng vién. Bao cdo thuc tap/luan van tot
nghiép thure hién theo dung quy dinh ctia Trudng (Hudng dan thuc hién khéa luan/luan vin cla
Truong Pai hoc Viét Nhat).

f. D4i v6i hinh thirc thi van ddp: mdi dé thi phai c6 thang diém rd rang cho timg ciu, dam
bao tinh hoan chinh, chinh xac, tinh téng hop, tinh van dung, tinh déng déu vé do kho gilra cac
dé thi, tinh twong thich véi s6 tin chi va thoi gian thi két thiic hoc phan.

g. Thoi gian 1am bai thi két thuc hoc phén:

- Hinh thuc thi tu luan hodc tu luan két hop tric nghiém: 30 phut cho 01 tin chi nhung
khong qua 120 phat d6i v6i nhitng hoc phén tir 4 tin chi trd 1én.

- Hinh thirc thi tric nghiém: 20 phut cho 1 tin chi nhung khong qua 90 phut dbi véi nhiing

hoc phan tir 4 tin chi tré 1én.
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- B6i vé6i hinh thtc thi van dap: Thoi gian chuan bi bai 15 phut; thoi gian trinh bay cdu tra
161 va phan hoi thém cta giang vién khoang 7-10 phit. Nhitng hoc phan c6 thoi gian chudn bi bai
hon 15 phut, phai duoc quy dinh cu thé trong DPCCT hoc phan.

h. Dé thi phai c6 thang diém, dap an voi cac tiéu chi chdm diém r6 rang. Thang diém chdm
thi 1a thang diém 10, c6 1¢ dén mot chit sb thap phan. Di voi dé tric nghiém, ngoai ngit c6 thé
chdm khac thang diém sau d6 quy vé thang diém 10 (Xem mau ¢ phu luc 3, 4).

i. Dé thi, d4p an dugc bo vao phong bi riéng biét, dan kin va ky giap lai. Trén mdi phong
bi phai ghi cu thé cac thong tin nhu phan trén cua dé thi va ghi rd ho tén, sé dién thoai cia ngudi
ra dé. Ngudi 1am dap an phai ky va ghi 16 ho tén vao dap an (theo mau guri kém). Khi can thiét,
Truong s& cong bd dap an dé ngudi hoc biét va tu kiém tra bai thi cia minh.

j. S6 lwong dé thi/1 ca thi:

- Hinh thue thi ty lun, tu luan két hop tric nghiém: it nhét 02 dé/ca thi.

- Hinh thirc thi tric nghiém: mdi dé thi phai c6 it nhat 2 ma dé thi néu thi trén gidy va it
nhat 4 ma dé thi néu thi trén may tinh.

- Hinh thtre thi van dap: @& thi dugc soan thanh timg bo dé thi (t6i thiéu 10 d&) dé ngudi
hoc béc tham va tra 16i trong thoi gian thi.

3. Hinh thtic d¢é thi két thuc hoc phan:

a. Pé thi duoc danh méay hoic viét tay bang muc den hodc xanh ddm rd rang, trén mot mat
gidy kho A4, cach mép to gidy it nhat 14 2cm.

b. Phan trén ciia dé thi phai ghi rd tén hoc phan, ma hoc phan, sd tin chi, dé s6 may va thoi
gian lam bai.

¢. Phan duéi dé thi néu ngudi hoc duge phép st dung tai liéu thi phai ghi rd.

d. Bbi voi hinh thirc thi trac nghiém, mau phiéu tra 10i tric nghiém duogc gt kém theo dé
thi tric nghiém (xem phu lyc 3).

Piéu 13. Cong tic in sao dé thi két thic hoc phan (Xem Phu luc 5: Quy trinh in sao dé
thi két thiic hoc phin).

1. Truong Phong KT&PBCL c6 trach nhiém tron cau hoi dé tao dé thi dbi véi cac hoc phan
d3 c6 ngan hang cau hoi, bc thim ma dé thi dbi voi cac hoc phan chua c6 ngan hang ciu hoi va
phan cong can bo khao thi t6 chtc in sao tai Phong KT&DBCL.

2. In sao dé thi dam bao du s6 luong tuong tng véi s ngudi hoc trong phong va s luong
phong thi va phai dugc chia vao cac tai dé thi theo cac phong thi twong Gmg.

3. Céan bo in sao dé thi niém phong ti dung dé thi va phai chiu trach nhiém vé tinh bao mat
ctia dé thi. Trong qua trinh thuc hién in sao phai tuan thi theo nguyén tic: thu hdi va niém phong
dé thi gbc, dé thi nhan ban hong hodc thira. Nguoi phu trach tuyét di khong duogc roi bo vi tri
khi dang nhan ban dé thi.

4. Tét ca dé thi phai duoc niém phong trong qua trinh van chuyén va ban giao. Trén nhan
niém phong phai c6 diu d6 cua Truong Pai hoc Viét Nhat.
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5. Toan bo dé thi, dé thi gdc va tai dung dé thi dugc quan 1y va luu trix trong ti c6 khoa an
toan tai Phong KT&DPBCL. Trudng phong KT&DPBCL chiu trach nhiém giam sat vé& quy trinh
bao mat, in sao dé thi tai Phong.

Diéu 14. Thoi gian t6 chirc thi

1. Thoi gian t6 chire thi: Cubi mdi hoc ky, Truong t chirc 01 ky thi chinh va néu c6 diéu
kién t6 chtrc thém mét ky thi phu theo lich sip xép ctia Phong KT&DBCL. Béi véi mdi hoc phan,
ngudi hoc chi duge dy thi mot 1an trong cung mot ky thi. Trong truong hop nguoi hoc khong
tham gia duogc ky thi két thic hoc phan vi cac 1y do chinh dang, ngudi hoc 1am don xin hoan thi
(Phu luc 11A) dé duogc bao luu két qua hoc phan va lam don xin thi bo sung (Phu luc 11B) néu
c6 nguyén vong du thi trong ky thi sém nhat theo sip xép ctia Phong KT&DBCL. Phong
KT&DBCL c6 trach nhiém 1ap danh sach ngudi hoc khong tham gia ki thi két thuc hoc phan va
Iuu trit theo ding quy dinh. Cac truong hop dic biét khac do Hiéu trudng quyét dinh.

2. Cham nhat 22 ngay lam viéc trudc ky thi két thic hoc phan, Phong KT&DBCL phii lén
lich thi quy dinh vé thoi gian, dia diém thi dy kién cho céc hoc phﬁn va thong bdo tdi cac bén
lién quan. Lich thi chinh thirc néu c6 thay d6i phai duoc thong bao chdm nhat 5 ngay lam viéc
trude ky thi két thic hoc phan.

3. Thoi gian danh cho 6n thi mdi hoc phén ty 1¢ thuan véi s6 tin chi cua hoc phﬁn do.

4. Ké hoach thi, lich thi 13 can ctr phéap 1y dé cac don vi lién quan chuén bi dé thi, coi thi,
thanh tra thi va chuén bi co s& vat chat.

Diéu 15. Xét diéu kién du thi

1. Xét diéu kién dy thi két thuc hoc phan:

a. Pao tao dai hoc

Sinh vién chi duoc dy thi két thic hoc phan néu co diém danh gia bo phan (trung binh cta

cac diém kiém tra danh gia thuong xuyén, gitta ky) 16n hon 0, tra hoc phi ddy du va dap Gmg cac
diéu kién du thi két thiic hoc phan dugc quy dinh cu thé trong DPCCT hoc phan.

b. Pao tao sau dai hoc:

Hoc vién chi duogc du thi két thuc hoc phan néu tra hoc phi ddy du va dap tng cac didu kién
du thi két thiic hoc phan dugc quy dinh cu thé trong PCCT hoc phan.

¢. Giang vién phu trach 16p hoc phan cong bd didu kién du thi két thiic hoc phan trude 16p
hoc phan hoic 16p thao luan & tiét cudi ciing. Danh sach ngudi hoc khong du diéu kién duy thi két
thiic hoc phan do giang vién phu trach hoc phan tryc tiép dé nghi va chuyén dén Phong
KT&DBCL cham nhét 1a 1 ngay 1am viéc sau khi két thuc hoc phan.

d. Cham nhét 13 7 ngay 1am viéc trudce ky thi két thic hoc phan, dua trén danh sach ngudi
hoc no hoc phi do phong Ké hoach va Tai chinh cung cap va danh sach ngudi hoc khong du diéu
kién du thi do giang vién cung cap, Phong KT&PBCL lap danh sach du thi trong d6 ¢6 ghi chd
nhiing ngudi hoc dang no hoc phi.

e. Trong truong hop nguoi hoc khong ndp hoc phi dung thoi gian quy dinh, néu trude thoi
gian thi, ngudi hoc ¢6 thé xudt trinh gidy xac nhan di ndp hoc phi ciia phong Ké hoach va Tai
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chinh, ngudi hoc duge xem xét duy thi két thiic hoc phan.

2. Nguoi hoc duge phép bao luu két qua hoc phan va du thi trong cac ky thi tiép theo khi
c6 mot trong nhimng diéu kién sau gtri vé Phong PT&CTSV:

a. Pau 6m c6 gidy x4c nhan tir co quan y t& c6 thAm quyén (c6 ddu tron) trudc thoi gian
dién ra ca thi.

b. C6 nguoi than (bd, me, anh, chi em rudt) qua doi nhiéu nhét 1a 3 ngdy trudc ngay thi

¢. Mot s6 truong hop bat kha khang nhu thién tai do Ban Giam hiéu quyét dinh.

3. Chuyén ca thi: Trong trudng hop c6 nhiéu ca thi cho cing mot hoc phan va ngudi hoc
c6 mong mudn dugc chuyén ca thi voi 1y do chinh dang, ngudi hoc phai ndp don co xac nhan
ctia Trudng khoa/Giam ddc CTDT vé Phong KT&PBCL trude ngdy thi két thuc hoc phan 3 ngay
lam viéc.

Diéu 16. B6 tri phong thi

a. Phong KT&DPBCL b tri phong thi két thiic hoc cho céc loai hinh dao tao theo lich thi
da sip xép. Mdi phong thi theo hinh thirc tu luan, tric nghiém trén gidy bé tri toi da khong qua
50% s6 luong chd ngdi ciia phong thi. Cac mén thi van dap phai c6 phong chd cho ngudi hoc &
gan phong thi. Nhing truong hop dic biét, Phong KT&DBCL phai bao cdo Ban Giam hiéu xem
xét quyét dinh.

b. Vin Phong va Phong KH&TC phdi hop v6i phong DT&CTSV va phong KT&DBCL
dé chuan bi co so vat chat va md cira phong thi theo ding thoi gian quy dinh. Phong thi phai
duoc vé sinh sach s&, du chd ngéi cho nguoi hoc, du anh sang, quat dién (mua he) va nhiing diéu
kién khac da duoc quy dinh cho budi thi. Phong may tinh phai c6 can bd quan 1y phong may truc
dé xir Iy cac tinh hudng lién quan dén k¥ thuat trong khi t6 chirc thi.

Piéu 17. Phan cong Can b coi thi

a. S6 CBCT/1 phong thi:

- B6 tri it nhat 2 CBCT trén 1 phong thi (dam bao khong vuot qua 15 nguoi hoc/1 CBCT).

- Pam bao c6 it nhét 1 can bo giam sat trén 05 phong thi trong mot ca thi.

- B6i v6i thi van dép: b tri mbi phong thi ¢é it nhat 2 can bo (c6 thé bd tri 01 can bo goi
thi sinh vao phong thi ngoai 2 can bo hoi van dap); nhitng mén thi van dap c6 nhiéu ngudi hoc,
mdi phong thi c6 thé b tri nhiéu ban hoi thi nhung phai dam bao mdi ban hoi thi ¢6 2 giang vién.

- Cac mon trac nghiém trén may tinh, mdi phong thi can bd tri 1 can bo cong nghé thong
tin va 1 CBCT la giang vién hodc chuyén vién ctia Truong.

- Nhitng mon thi ¢6 dac trung riéng bd tri CBCT va céan bd phuc vu thi theo dé nghi ctua
Giam dbc chuong trinh da dugc Ban Giam hi¢u phé duyét.

b. Phan cong CBCT:

- Phong KT&DBCL giri cong van dé nghi cir CBCT cho cac Khoa va cac phong chirc ning
chdm nhat 12 18 ngay lam viéc true ky thi két thic hoc phan.

- Céc Khoa va cac phong chirc ning cir can bo 1am nhiém vu coi thi theo dé nghi ctia Phong
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KT&DBCLva giri danh sach CBCT cham nhat 13 10 ngay lam viéc trude ky thi két thic hoc
phan. Trong trudng hop Khoa khong dap tng dugc yéu cau vé sb luong can bo, Khoa giri dé nghi
bang vin ban cham nhat 12 7 ngdy trude ky thi két thiic hoc phan dén Phong KT&PBCL dé huy
dong cac don vi trong Trudng hd tro.

- Cham nhét 13 5 ngay 1am viéc trude ky thi két thiic hoc phan, phong KT&DBCL phai gui
Danh sach chinh thirc phan cong CBCT dén cac Khoa va cac Phong chirc ning dé trién khai thuc
hién.

- Viéc phan cong CBCT vao timg phong thi dugc thue hién theo hinh thirc bdc tham nhung
van can dam bao giang vién khong coi thi 16p hoc phan do minh giang day nhiam dam bao tinh
minh bach, cong bang trong cong tac coi thi.

Diéu 18. Giao nhén dé thi, coi thi va giao nhin bai thi két thic hoc phan
1. Giao nhan d& thi:

a. Viéc giao nhan d¢ thi, gidy thi, danh sach duy thi duoc thyc hién tai phong KT&DBCL
hodc phong 1am thi. Céc tai dé thi (43 niém phong) chi giao cho CBCT nhiéu nhét 1a 30 phut
trude gio bat dau lam bai thi.

b. Khi tién hanh giao nhéan dé thi, cac bd phén va cé nhan phai tuan thu nguyén tac: Kiém
tra tinh bao mat cua dé thi, chix ky (hoac déu) niém phong, kiém tra ddi chiéu ky tén hoc phén to
chue thi, 16p thi, s6 lugng dé thi dwoc ghi trén bi dung dé thi so véi danh sach du thi, ké hoach
thi va ky xac nhan vao bién ban/sd giao nhan dé thi.

2. Coi thi:

a. Khi dén gio thi, CBCT goi tén ngudi hoc vao phong thi theo danh sach thi hodc theo s6
bao danh; CBCT (néu c6) kiém tra thé nguoi hoc (thé sinh vién, thé hoc vién, cin cudc cong
dan), kiém tra cac vat dung dugc phép mang vao phong thi, huéng dan ngudi hoc ngdi diing chd
quy dinh, tuyét d6i khong dé tinh trang nguoi hoc thi hg, thi kém. Truong hgp nguoi hoc khong
¢6 Thé hoc vién/Thé sinh vién hodc can cudce cong dan, yéu cau ngudi hoc viét gidy cam doan
¢6 xac nhéan ctia nguoi hoc khac cting 16p hoc phan c¢6 mit trong phong thi. Nguoi xac nhéan chiu
trach nhiém tinh chinh xéc ctia thong tin da xac nhan. Nhiém vu va trinh ty cong viéc ciia can bd
coi thi dugc néu cu thé trong phu luc 6.

b. CBCT khéng tu y cho phép ngudi hoc khong da didu kién duoc du thi va ghi thém tén
ngudi hoc vao danh sach du thi, trir trudng hop c6 quyét dinh bang van ban hodc ¥ kién tryc tiép
ctia Truong Phong DT&CTSV sau khi di trao d6i thong nhét véi Truong Phong KT&DBCL vé
viéc bd sung danh sach thi.

¢. Néu c6 nguoi hoc vi pham ky luat thi thi CBCT phai lap bién ban xir 1y theo dang quy
dinh tai khoan 2 diéu 23 ctia quy dinh nay.

3. Giao nhan bai thi

a. CBCT kiém tra thong tin, s6 lugng bai thi theo danh sach thi (xem quy trinh cy thé trong
phu luc 6).

b. CBCT ndp thi bai thi, tai dé thi ngay sau khi két thiic ca thi cho Phong KT&DBCL va
ky xac nhan vao s giao nhan bai thi ciia phong KT&DBCL (xem quy trinh cu thé trong phuy luc
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6).
Diéu 19. Té chirc cham thi

1. Phong KT&DCBL giri cong van dé nghi cho Truéng Khoa/GD CTDT vé viée cir gidng
vién cham thi cham nhat 13 15 ngay lam viéc trude ky thi két thac hoc phan.

2. Phan cong can bd chdm thi: Truéng Khoa/Giam doc CTDT chiu trach nhiém phan cong
giang vién chim thi bai thi két thiic hoc phan va phai ddm bao mdi hoc phan do it nhat 02 giang
vién dam nhiém (MAu quyét dinh phan cong trong phu luc 7b kém theo). Cong tac cham thi phai
thue hién nghiém tac, khach quan, chinh x4c va cong bang.

3. Quy trinh chdm thi va ban giao diém
a. Cham thi trén gidy (bai thi tu luan, tu luin két hop tric nghiém va bai thi tric nghiém).

- Phong KT&PBCL chuan bj phong dé giang vién dén cham thi va chiu trach nhiém theo
doi tién do chim thi,

- Mot ngay sau khi hoc phan duoc t6 chtre thi, giang vién dugc phan cong chim thi co thé
dén nhan bai thi tai phong KT&PBCL. Can bd chim thi phai ndp bang diém va bai thi ¢a chdm
cho phong KT&PBCL cham nhét 13 hai tuan (10 ngay lam viéc) sau khi hoc phan duoc to chirc
thi.

- Viéc chdm thi bai thi két thiic hoc phan phai theo dép an va thang diém chinh thirc da
nop cho Phong KT&DBCL. Giang vién cham thi chdm tryc tiép 1én bai lam, chim theo thang
diém 10, c6 1 dén mot chir s6 thap phan. Bai thi phai du chit ky ctia 2 giang vién chdm. Néu phat
hién sai sot, giang vién lam dé nghi diéu chinh diém va ghi rd 1y do diéu chinh;

b. Chdm thi phong may

- DBbi voi hoc phan thi chdm tryc tiép trén may tinh: sau khi két thiic thoi gian lam bai,
ngudi hoc dimg 1am bai va ngdi yén tai chd dé CBCT kiém tra két qua, ghi diém thi hién thi trén
man hinh may tinh vao bang diém; Nguoi hoc ky vao danh sach du thi, truéc khi ky vao danh
sach nguoi hoc kiém tra lai két qua trong bang diém. CBCT chiu trach nhiém vé d6 chinh xac
ciia diém thi ghi trong bang diém. Bang diém dugc sao thanh 3 ban, ban chinh gui Phong
KT&DBCL, mot ban gui Khoa va mot ban luu tai Phong DPT&CTSV.

- Pbi v6i cac hoc phan khong chdm truc tiép duogc tai phong thi: CBCT ¢6 trach nhiém
Iuru trir bai thi cua nguoi hoc trén dia CD hodc USB ngay sau khi két thiic mdi ca thi. Ngay sau
khi két thuc budi thi, CBCT ban giao danh sach, dia CD hodc USB chura bai thi ciia ngudi hoc
cho phong KT&DBCL. Phong KT&DBCL ban giao dia CD hodc USB chtra bai thi cua nguoi
hoc cho can b dugc phan cong chdm thi theo quy dinh.

- Viéc cham thi bai thi két thiic hoc phan phai theo dap 4n va thang diém chinh thirc da
ndp cho Phong KT&DPBCL. Giang vién chim thi chdm trén phiéu chim diém va ban giao lai dia
CD hodc USB chtra bai thi, phiéu chidm diém kém theo bang diém cho phong KT&DBCL cham
nhat 13 2 tuan (10 ngay 1am viéc) sau khi hoc phan dugc t6 chc thi.

¢. Cham thi thuyét trinh, tiéu ludn: Viéc chim thi bai thi két thiic hoc phan phai theo dép
an va thang diém chinh thirc d ndp cho Phong KT&PBCL. Giang vién cham thi cham trén phiéu
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chdm diém, giri phiéu chdm diém, bai thi va bang diém t6i t6i phong KT&DBCL cham nhét 1a 2
tuan (10 ngay 1am viéc) sau khi hoc phan duoc t6 chic thi.

d. Cham thi vin dap: Viéc cham thi bai thi két thic hoc phan phai theo dap an va thang
diém chinh thirc d3 ndp cho Phong KT&DBCL. Béi véi hinh thirc thi van dap ma khong co ghi
am phan tra 161 ctia ngudi hoc, diém thi phai dugc cong bd cho nguoi hoc ngay sau budi thi va
duoc ndp vé Phong KT&DPBCL cham nhét 1 01 ngay lam viéc ké tir ngay thi két thiic hoc phan.

5. Xtr Iy két qua chim thi két thac hoc phan

a. Néu két qua hai 1an chidm giéng nhau thi 2 giang vién cham thi ghi diém két luan cta
ting cdu, diém két luan ctia toan bai vao 6 quy dinh (ghi rd ca sé va chit); trudong hop diém toan
bai gidng nhau nhung diém thanh phan léch nhau thi hai giang vién chdm thi cing kiém tra va
théng nhat lai diém chdm thanh phan theo dap an quy dinh.

b. Néu c6 bai thi léch diém giita 2 giang vién chdm thi

Tinh huéng Cach xur ly

Diém toan bai hodc diém thanh phan léch| Hai giang vién cham thi thao luan théng nhat
nhau (trr trudng hop cong nham diém) diém, roi ghi diém, ghi rd ho tén va ky vao tt ca
duéi 1 diém. cac to gidy 1am bai cta nguoi hoc.

Piém toan bai hodc diém thanh phén léch| Hai gidng vién cham thi thao luan, bao cao CTPT
nhau (trir trudng hop cong nhdm diém) 16n| dé thong nhat diém (khong chita diém thanh phan
hon 1 diém. trong bai thi). Néu d6i thoai khong théng nhat
dugc diém thi Truong khoa/Giam déc CTDT ciy
ngudi chiam thtr 3, chAm vao bai cua ngudi hoc
bang muc mau khac. Piém thi chinh thirc 1a diém
trung binh cong cta 3 giang vién cham thi. Cac
giang vién chdm thi ky va ghi rd ho tén vao tat ca

cac to giay lam bai cua nguoi hoc.

6. Xir Iy cac truong hop dic biét trong cong tac chdm thi

a. Nhiing bai thi c6 ddu higu bt thuong thi to chirc cham tap thé. Néu du can cir dé can bo
cham thi két luan 1a ¢ 18i ¢b ¥ danh dau bai ctia ngudi hoc thi bai lam do bi trir 50% diém toan
bai.

b. Khi phat hién nhitng bai thi ty luan gidng nhau, hai can by cham xtr 1y theo quy dinh tai
diém b, khoan 2, diéu 23 ciia quy dinh nay.

c. D6i véi nhitng bai thi viét trén gidy nhap, gidy khong dung quy dinh ciia ky thi; nhimng
bai viét hai mau muc; bai khong c6 du 2 chit ky cia CBCT; bai viét bat chi; muc do (trtr hinh vé
c6 thé v& bang but chi va cac truong hop khac khi co yéu ciu cua giang vién); bai viét hoic v&
nhitng ndi dung khong lién quan dén bai thi; bai thi bi nhau nat; bai thi khong ghi ho tén va ma
ngudi hoc, hai CBCT lap bién ban va cho diém 0 ddi véi cac bai thi trén.

d. Trudong hop phai thay dbi thang diém, noi dung dap an: Trudng hop can bd chdm thi
nhan thiy thang diém, ndi dung dap an phai thay ddi so v6i thang diém, noi dung dap an da duoc
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duyét trudc d6, Giang vién chim thi bao cao Giam doc CTDT dé 1ap bién ban, trong d6 ghi rd Iy
do va ndi dung dé nghi thay doi. Truong Khoa/Giam déc CTPT va tip thé giang vién/nhém
chuyén mén du thao thang diém va dap an méi dong thoi Trudong Khoa/ Giam déc CTDT ky
duyét trude khi cham. Bién ban, dép 4n va thang diém méi nay duoc luu cing v6i dé thi trude
d6 ddng thoi gui 01 bo gdém: bién ban, dap an/thang diém méi diéu chinh giri vé Phong
KT&DBCL trudc khi chdm dé luwu.

7. T6 chirc cham thi cho Bao vé tot nghiép

a. Hiéu truong quyét dinh thanh 1ap céc hoi ddng chidm khoa luan tét nghiép. Cac hoi dong
chdm khoa luan tét nghiép, Phong DPT&CTSV, Phong KT&PBCL c6 trach nhiém thyc hién theo
huéng dan thuc hién khoa luan hién hanh.

b. Viéc chdm béo cdo thuc tap, khoa ludn/dd an/ludn van tét nghiép thuc hién theo Hudng
dan thuc hién khoéa luan/luan vin ctia Nha truong.

Piéu 20. Phiic khao bai thi két thiic hoc phin (Kém theo Phu luc 08a: Quy trinh thue
hién phiic khao diém thi két thic hoc phén).

1. Phong KT&DBCL giri thong bao cho ngudi hoc vé thoi gian tiép nhan don phiic khao
bai thi két thuc hoc phan cing ngay thong bao toan bd diém thi két thic hoc phan cho ngudi hoc.
Thoi gian nhan don phiic khao nhiéu nhat 1a 5 ngay lam viéc.

2. Nguoi hoc néu c6 thic mac vé diém thi két thic hoc phan c6 quyén ndp don phuc khao
(xem phu luc 8b). Pon phuc khao ngudi hoc ndp cho Phong KT&DBCL theo thong bdo cua
phong KT&DBCL.

3. Riéng dbi v6i cac hoc phan c¢é hinh thirc thi van déap, bao vé khod luan/dd an ngudi hoc
c6 thic mac vé diém thi phai thic mac ngay sau khi giang vién thong bao diém. Moi thic mic
sau d6 clia nguoi hoc khong co gia tri. Khi c6 ngudi hoc thic mic diém, hai giang vién chim
cung thao luan vé két qua van dap ctia ngudi hoc va phai tra 16 rd rang, cong khai cho nguoi hoc
biét tai sao co sy diéu chinh diém hodc khong c6 sy diéu chinh diém.

4. Sau khi hét thoi gian nop don phic khao 02 ngay, Phong KT&DBCL t6 chiic rit bai thi
phiic khao va théng béo téi cac don vi phuy trach dao tao. Truong khoa/ Giam déc CTDT phéan
cong can bo cham thi va t6 chirc chdm thi phuc khao trong thoi gian t6i da 07 ngay lam viéc. D6i
vo1 cac hoc phﬁn chung, thyc hién theo quy dinh ctia Pai hoc Quéc gia Ha Noi.

5. Xir Iy két qua bai thi sau khi cham phiic khao

a) Xu 1y két qua chiam phiic khao thyc hién nhu chim lan dau.

b) Bai thi c6 diém phuc khao 1éch so véi diém cham dot dau (dd cong bd) tir 0,5 dén 1,0
diém thi duoc diéu chinh diém ngay.

¢) Truong hop diém phiic khao 1éch so v6i diém chdm dot dau tir 1,0 diém tré 1én thi
Trudng khoa/Giam déc CTDT phan cong can bd khac voi can bd cham thi 1an 1 va to chire dbi
thoai tryc tiép giira giang vién chim 1an 1 va 1an 2 dé thong nhat diém phuc khao va quyét dinh
diém, co ghi bién ban.

d) Trong qua trinh xir Iy diém céc bén lién quan phat hién c4 nhan nao c6 diu hiéu cb y vi
pham thi bao c4o bd phan Thanh tra - Phap ché dé xu 1y.
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6. Két qua cham phiic khao duoc Phong KT&PBCL xtr 1y theo quy dinh va chuyén vé
Phong DT&CTSV sau khi két thuc thoi gian chdm phtc khao cham nhét 13 03 ngay 1am viéc dé
thong bao cho nguodi hoc.

Piéu 21. Trach nhiém ciia can bd coi thi

1. Thuc hién nhi€ém vu coi thi theo phan cong cia Khoa, CTPT va Phong KT&DPBCL.
Can bd d3 duogc diéu dong coi thi, néu ban dot xuét phai bao cao trudc it nhét 1 ngay dugc phan
lam CBCT cho Phong KT&DPBCL va Khoa/Pon vi dé cir ngudi thay thé. Néu vang khong co 1y
do, CBCT da duoc diéu dong phai chiu hoan toan trach nhi¢m.

2. Nghién ctru va ndm virng quy ché thi va kiém tra.

3. Khong lam nhiém vu tai phong thi c6 nguoi than nhu vo, chéng, con, anh, chi em rudt
du thi.

4. Phai c6 mat ding gid va thudng xuyén tai phong thi dé 1am cac nhiém vu theo trinh tu
quy dinh tai phu luc 6 kém theo.

5. Trong phong thi khong dugc lam viée riéng (vi du nhu doc sach bo, stir dung dién thoai
di dong, hut thudc, uéng bia, uéng ruou...) trong luc lam nhiém vu.

6. Khong duoc gitp d& ngudi hoc 1am bai thi dudi bét cir hinh thirc ndo.

7. Can bd giam sat phong thi phai giam sat viéc thuc hién quy dinh vé té chirc ky thi két
thuc hoc phﬁn cua CBCT va nguoi hoc; kiém tra va nhic nhé CBCT va nguoi hoc thuc hién dung
quy dinh. Ghi ddy du, chinh xac ndi dung giam sat vao so giam sat va giri bio cao sau mdi budi
thi. Néu c6 tinh huéng ngoai chirc nang thi phai bio ngay véi Ban Giam hiéu dé phdi hop giai
quyeét.

Piéu 22. Trach nhiém cia sinh vién/hoc vién dy thi két thiic hoc phan

1. C6 mat tai phong thi theo ké hoach trudc gio thi it nhat 15 phut dé lam thi tyc thi. Doi
v6i mon thi ty luan, tric nghiém trén gidy, néu dén cham qua 15 phit sau khi da boc dé thi khong
duoc duy thi. P4i v6i cac mon thi theo hinh thirc van dap, thuc hanh, tric nghiém trén may tinh,
khi CBCT goi ngudi hoc vao phong thi néu ngudi hoc ving mat thi trong thoi gian to chire thi,
néu nguoi hoc ¢ ly do chinh dang, CBCT xem xét va co thé quyét dinh cho nguoi hoc dugc du
thi.

2. Xuét trinh thé sinh vién, thé hoc vién ciia minh (néu mét hodc quén thé thi xuét trinh can
cudc cong dan hodc gidy xac nhan co dau ciia Truong) dé CBCT kiém tra trudce khi vao phong
thi (chi sir dung thé sinh vién, thé hoc vién do Trirong cdp).

Truwong hop nguwoi hoc bi mit toan bé gidy to tity than, ngwoi hoc phai viét gidy cam két
¢6 xdc nhin ciia ngwoi hoc khdc hoc cing hoc phan, Khoa (xem phu luc 9). Nhitng truong
hop diic bi¢t, ngwoi hoc gip Phong PT&CTSV dé gidi quyét.

3. Ngéi dang vi tri theo quy dinh cia CBCT. Dat theé sinh vién, thé hoc vién, can cudc cong
dan cua minh trén mat ban dé kiém tra.

4. Chi dugc mang vao phong thi but viét, but chi, compa, téy, thude ké, thudce tinh, may
tinh dién t&r khong c6 thé nhd va khong co chirc nang soan thao van ban.
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5. Khong dugc mang tai liéu vao phong thi (trw nhitng moén thi dwoc mo tai liéu, sé co
thong bao truoc cua giang vién giang day); Khong dugc mang dién thoai di dong, phuong ti¢n
k¥ thuat thu, phat, truyén tin, ghi 4m, ghi hinh, thiét bi chtra dung théng tin c¢6 thé loi dung dé
lam bai thi, vii khi, chét gay nd, gay chay, bia, ruou, giéy than, but x6a; Khong dugc hut thude
trong phong thi. Déi véi dé thi dugc phép str dung tai liéu, ngudi hoc chi duge mang cac tai lidu
thudc pham vi dé thi cho phép dué6i dang ban in hodc viét tay.

6. Trudc khi 1am bai thi, phai ghi ddy du s6 bao danh, mi dé thi vao gidy thi va nhét thiét
phai yéu ciu ca hai can b coi thi ky va ghi 1 ho tén vao gidy thi.

7. Bai lam phai viét rd rang, sach s&, khong nhau nat, khong danh dau hoic lam ky hiéu
riéng. Nghiém cdm 1am bai bang hai thir mue, muc d6, but chi (trir hinh v& duoc dung but chi va
cac truong hop khac khi c6 yéu cau cua giang vién). Cac phan viét hong phai dung thudc gach
chéo, khdng dung but xoa.

Phai bao v¢€ bai lam cia minh va nghiém cAm moi hanh vi gian 14n, khong dugc xem bai
ctia sinh vién/ngudi hoc khac, khong duoc trao ddi ¥ kién, trao ddi tai liéu khi lam bai.

8. Phai giir gin trat tu, im ling trong phong thi. Néu can héi CBCT diéu gi phai héi cong
khai. Truong hop dau 6m bat thuong phai bao cdo CBCT dé xir 1y.

9. Ngudi hoc chi dugc phép ra khoi phong thi khi da qua 2/3 s6 thoi gian lam bai.

10. Khi hét gio thi phai ngimg lam bai va ndp bai cho CBCT. Khong lam dugc bai, nguoi
hoc ciing phai ndp gidy thi. Khi ndp bai, nguoi hoc phai ty ghi 1o s6 to gidy thi dd nop va ky tén
xac nhan vao “Danh sach du thi”.

11. Nguoi hoc khong dén thi theo quy dinh ¢6 1y do chinh dang nhu ém dau hodc c6 hoan
canh dac biét phai lam don xin hoan thi (Phu luc 11B) ¢6 xac nhan ctia Khoa va sau d6 giri vé
Phong KT&DBCL. Ngudi hoc véng thi duge coi 1a ¢6 1y do chinh dang khi ¢ minh ching xéac
thuc, c¢6 don xin hodn thi dugc Truong/Phd Phong KT&DBCL chip nhan hodc co quyét dinh
nghi hoc trudc thoi gian thi s& duge bao luu cac diém thanh phan va duoc ding ky thi vao nhimng
ky thi tiép sau néu c6 don xin du thi. Khi dén ky thi (trudc ngay thi 3 ngdy), ngudi hoc ndp don
xin thi bu trudc d6 va c¢6 kém theo don da dugc phép hodn thi cho Phong KT&DBCL dé in danh
sach thi.

Piéu 23. Xir Iy can b, giang vién va sinh vién, hoc vién vi pham quy dinh

1. Xu ly can b9, gidng vién

Nhing can bo giang vién tham gia ky thi két thic hoc phan ¢6 hanh vi vi pham quy dinh
(bi phat hién trong hoac sau khi 1am nhiém vuy) tuy theo mirc d¢ s€ bi kiém diém va thi hanh ky
luat theo cac hinh thirc sau:

a. Khién trach: ap dung d6i v6i nhitng ngudi vi pham mot trong cac 18 sau.

- Pén cham gid quy dinh.

- Khong ky vao gidy thi, gidy nhap ctia ngudi hoc.

- Khong tap trung khi coi thi.

- B6 1 budi coi thi khong c6 1y do chinh déng.
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b. Canh cdo: ap dung ddi v6i nhitng nguoi vi pham mot trong cac 131 sau
- B6 2 budi coi thi tré 1én khéng c6 1y do chinh dang trong mot nam hoc;
- Trong gi0 coi thi bo di lam viéc khac;

- Bé ngudi hoc quay cop, mang va str dung tai liéu trai phép trong khi thi;
- Khong 1ap bién ban ngudi hoc da bi phat hién c6 vi pham quy ché;

- Lam mat bai thi;

- Cham thi hay cong diém bai thi ¢6 sai sot nhiéu;

. Ha bac cong tac hoac budc thdi viéc: ap dung doi véi nhitng ngudi vi pham mot trong
cac 161 sau.

- Lam 10 d@ thi;

- Pua d¢ thi ra ngoai, dua bai giai tir ngoai vao phong thi hozc gitip ngudi hoc 1am bai thi
trong luc dang thi;

- Gian 14n trong khi chim thi; cho diém khong theo dap 4n, chi dinh ting hoic ha diém
cua bai thi so véi dap an;

- Stra chira, thém bt vao bai lam cua ngudi hoc dé tang hay ha diém;

- Péanh trao bai thi hodc diém thi cta nguoi hoc.

2. Xtr ly sinh vién, hoc vién

Ngudi hoc vi pham cac diém quy dinh ¢ Didu 22 ciia quy dinh nay phai 1ap bién ban va tuy
theo mirc d6 s& bi xir 1y theo cac hinh thirc dudi day. CBCT phai ghi rd hinh thirc ky luat da dé
nghi trong bién ban va muc “Ghi cht” trong “Danh sach du thi”. Bién ban xtr ly vi pham ky luat
ctia nguoi hoc phai dinh kém véi bai thi. Khi két thuc ki thi, Phong KT&DBCL lap danh sach
sinh vién, hoc vién vi pham quy dinh dé giri Phong DPT&CTSV xem xét danh gia diém rén luyén
cua nguoi hoc.

a. Khién trach: ap dung ddi v6i ngudi hoc vi pham mét 1an, mot trong cac 161 dudi day.
Ngudi hoc bi ky luat khién trach s& bi trir 25% s6 diém ctia bai thi két thiic hoc phan do.

- Nhin bai cua ban, trao doi bai véi ban;

- N6i chuyén riéng gdy mat trat tu trong phong thi, khong ngdi ding vi tri quy dinh trong
phong thi;

- Khong ndp bai diing thoi gian quy dinh, tu v di lai trong phong thi khi chua dugce phép
cua CBCT.

b. Canh c4o: ap dung dbi v6i ngudi hoc vi pham mot trong cac 16i dudi day. Ngudi hoe bi
ky ludt canh cdo s& bi trir 50% s6 diém ciia bai thi két thic hoc phan do.

- Pi bj khién trach mot 1an nhung trong gio thi mén d6 van tiép tuc vi pham Quy dinh

- Trao ddi bai 1am hoic gidy nhap cho ban;
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- Chép bai cta ngudi khac. Nhitng bai thi da c6 két luan 1a gidng nhau thi x& Iy nhu nhau.
Néu nguoi bi xtr Iy c6 di bang chimg chimg minh minh bi quay cép thi lanh dao Trudng c6 thé
xem xét giam tir mue ky ludt canh cao xubéng muc khién trach.

c. Pinh chi thi: 4p dung d6i véi ngudi hoc vi pham mét trong cac 161 dudi day. Nguoi hoc
bi ky luat ¢ hinh thirc nay phai ra khoi phong thi ngay sau khi duoc nghe CBCT cong b hinh
thire ky luat thi va nhan diém 0 cho bai thi két thic hoc phan.

- P bj canh cdo mot 1an nhung trong gid thi hoc phan d6 van tiép tuc vi pham Quy dinh;

- Mang tai li¢u vao phong thi;

- Khi vao phong thi mang theo dién thoai di dong, cac phuong tién k¥ thuat thu, phat,
truyén tin, ghi 4m, ghi hinh, thiét bj chira dung théng tin c6 thé loi dung dé 1am bai thi; vii khi,
chat gay nd, gy chay, cac vat dung gy nguy hai khéc;

- Pua d¢ thi ra ngoai khu vyc thi hodc nhan bai giai tir ngoai vao phong thi;

- Viét v& nhiing ndi dung khong lién quan dén bai thi, xé bai thi;

- C6 hanh dong giy gd, de doa can bd c6 trach nhiém trong ky thi hay de doa nguoi hoc
khac.

d. Pinh chi hoc tap 1 ndm: ap dung ddi v&i nguoi hoc vi pham mot trong cac 16i dudi day.
Nguoi hoc bi ky luat ¢ hinh thirc nay phai ra khoi phong thi ngay sau khi dugc nghe CBCT cong
b6 hinh thirc ky luat thi.

- Pi thi ho hodc nhd ngudi khac thi ho, lam bai ho ddi voi truong hop vi pham 1an thir nhét;

- C6 hanh dong pha hoai ky thi, hanh hung cén bd c6 trach nhiém trong ky thi hodc hanh
hung nguoi hoc khac.

e. Budc thoi hoc: ap dung d6i voi trudng hop vi pham lan thi hai cac 16i trong diém d.
Hinh thtre ky ludt nay do hoi dong ky luat dé xuét va trinh Hiéu trudong quyét dinh.

4. Viéc xtr 1y ky luat ngudi hoc phai duoc cong bd cho nguoi hoc biét. Néu ngudi hoc
khong ky tén vao bién ban thi 02 CBCT va 01 nguoi hoc c6 mat trong phong thi ky vao bién ban.
Bién ban nay dugc nop cho Phong KT&DPBCL (mau Bién ban kém theo phu luc 10).

5. Ddi véi cac trudng hop ngudi hoc vi pham Quy dinh ma CBCT khong tién hanh 1ap bién
ban thi can bd giam sat, thanh tra sé tién hanh 1ap bién ban theo diing quy dinh vé t6 chirc va hoat
dong thanh tra cac ky thi cia B§ Gido duc va Pao tao va BPHQGHN.
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Rubric 1: Panh gia thwong xuyén

Tiéu chi

Piém danh

bung giv

Mirc d§ twong
tac va tham gia
trao doi bai

Chuin bi

Yéu (<4)

Sinh vién nghi hoc
khong xin phép nhiéu
hon 5 budi hoc

Sinh vién hiém khi di
hoc dung gio hodc dén
sém (di hoc mudn hon 6
lan)

Sinh vién khong bao gio
tham gia hoat dong trao
ddi va thao ludn trén
16p. Rét it twong tac voi
cac ban.

- Khong bao gid chuan
bi cho cac budi hoc.

- Khéng hoan thanh bai
tap/cau hoi ngin va

- Khong chuén bi céc tai
lidu khac theo yéu cau.

PHU LUC 1: MOT SO Vi DU TIEU CHi PANH GIA

Trung binh (5-6)

Sinh vién nghi hoc khong
xin phép tir 3-5 budi hoc

Sinh vién thinh thoang
dén dung gio (di hoc
muon tir 4-6 1§n), nhung
hiém khi dén sém.

Sinh vién hiém khi tham
gia hoat dong thao ludn
va trao ddi trén 16p. Rét it
tuong tac voi cac ban.

- Khong bao gid chuan bj
cho céc budi hoc.

- Khéng hoan thanh bai
tap/cau hoi ngdn hodc

- Khong chuén bj céc tai
lidu khac theo yéu cau.

Khé (7)

Sinh vién nghi hoc 2
budi hoc khong xin phép

Sinh vién thinh thoang
dén dung gio (di hoc
mudn 3 1an) nhung hiém
khi dén sém

Sinh vién thinh thoang
tham gia hoat dong trén
16p khi dugce gido vién
nhic nhd nhung rat nhut
nhat khi thao luan véi
cac ban.

- Thinh thoang c¢6 chuan
bi bai cho cac budi hoc

- Hoan thanh hau hét cac
bai tap nhung chat luong
bai 1am chua dat yéu cau
hoic thiéu thoi gian dé
hoan thanh tron ven.
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Tét (8-9)

Sinh vién nghi hoc 1
budi hoc khong xin

phép

Sinh vién thudong
xuyén di hoc dung gio
va dén 16p som (di
hoc muon 1 hoac 2
budi)

Sinh vién thuong
xuyén tham gia va cac
hoat ddng héi/trao doi
cling nhu rat hop tac
véi cac ban trong 16p

- Thuong xuyén chuin
bi bai cho cac budi
hoc

- Hoan thanh hau hét
cac bai tap dugc giao.

Xuit sic (10)

Sinh vién c6 mat day
du cac buoi hoc.

Sinh vién ludn ludn
dén dung gio va dén
16p sém.

Sinh vién chu dong dua
ra quan diém va thao
luén trén 16p. Sinh vién
tham gia tich cuc cac
hoat dong, ciing nhu
hop tac 1am viéc voi tat
ca cac ban trong 16p.

- Lu6n ludn chuan bi
bai cho cac budi hoc

- Chu dong, tich cuc
hoi giang vién hodc tim
kiém thong tin

- Hoan thanh tot tat ca
bai tép dugc giao.

Trong so

25%

25%

25%

25%



Rubric 2: Bai tap

Tiéu chi

Muc dich

Y twéng chinh

Cau truc va bo
cuc

N¢i dung

Ngir phap

Yéu (<5)

Khoéng néu hoéc
khong nam dugc
muc dich cua bai
tap

Khéng c6 ¥ tudng

CAu trtc, bd cuc va
v tudng khong rd
rang

No1 dung nghéo
nan, khong day du

- Nhiéu 15i ngit
phap

- Nhiéu cau trac
trac, kho hiéu

Trung binh(5-6)

Nhan thirc vé muc dich con
han ché

Khoéng néu r6 y tudng

CAu tric bai 1am khong tét,
mot s6 doan van trinh bay 15 ¥
nhung khong ¢6 vi dy minh
hoa, chuyén tiép giita cac doan
vin khong tét

- Noi dung twong dbi day du;

- Co y tudng nhung khong
dugc phat trién, it lay vi du
hoic bang chimg minh hoa
hodc néu co thi thudng co tinh
chat khai quat.

- C6 16i ngir phap, mét s6 16
lap di lap lai nhiéu lan

- M6t s cau tric trac, khé hiéu
- Khéng thé hién dugc phong
cach rd rang, d6i khi sdo rong

Tét (7-8)

Néu duoc muc dich cia bai tap

Néu dugc y tuong chinh xuyén suot
toan bd bai lam
- Phan 16n cac doan c6 bo cuc va 'y

tudng 1o rang, dugc the hién bang cac

vi du va c6 tinh gan két

- Thiéu mét trong cac phﬁn quan trong
nhu gidi thiu, phat biéu cac y tuong
chinh, chuyén tiép giita cac phan va

két luan.

- Trinh bay va 1ap luan tét;

- Cac y tuong dugc trinh bay chi tiét,
dugc phat trién va ho trg bang cac vi

du va ‘belmg chung. Héu hét vi du cu
thé, bang chirng thuyét phuc

- Mot it 161 ngir phap

- Céu van 1o rang, dé hiéu nhung doi
khi don diéu, c6 thé c6 mot vai 161 dau

cau.

- C6 gang thé hién dwoc phong cach
cac nhan tuy nhién doi khi khong phu

hop véi nguoi doc va ngilt canh
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Xuit sic (9-10)

Muc dich cua bai tap duoc néu ro
rang

Y tudng rd rang va trinh bay

xuyén sudt trong bai lam

- Bai 1am ¢6 cAu truc, bd cuc va v

tudng rd rang, duoc thé hién bang

cac vi du va co tinh gin két cao.

- C6 du cdc ndi dung chinh bao
gom gidi thiéu, phat b1eu cacy
tudng chinh, chuyen tiép gitra
c4c phan va két luan.

- Trinh bay va lap luan rat tét;

- Cac y tuong dugce trinh bay chi
tiét, duoc phat trién tét, co vi du
minh hoa cu thé va bang ching
thuyét phuc

- Khong c6 15i ngir phap.

- Cau vin 13 rang, d& hiéu, phong
phu

- Thé hién rd rang phong cach

viét ca nhan, doc dao, dan dat va

thu hat nguoi doc.

Trong so

5%

10%

15%

60%

10%



Rubrics 3a: Bao céo

Trong sb Tot Kha Trung binh Kém pidm
STT | N¢idung (%) Tiéu chi danh gia (9-10 diem) (7-8 diem) (5-6 diem) (0-4 dem)
- Trinh bay duoc tinh cap | .0 1 pa o diroc nhu N | Trinh bay duoc tinh 1\ 5n o rinh pay
thiét, myc ti€unghiénclru | = 2 - . . Trinh bay dugc tinh| cap thiét nhung < o
Con 1 cau cap thict voi cac LA e - . dugc hodc trinh
va nhiém vu cua bai bao . . .. .~ | cap thiét véicac khéng ¢6 minh . PO
e ren . minh chiing chat chg, : . . . bay khong rd rang
1 Gi6i thiéu 10 céo, . A > | minh ching, myc | chirng, muc tiéu, , P
i x 1en muc tiéu, nhiém vu 1o | .. oA £ A tinh cap thiét, can
- Muc tiéu va nhiém vu . O z.| tiéu, nhiém vu nhat | nhiém vu chua duogc \ , A
\ e oA A rang, thé hién tinh nhat| ~ "> " V" | % RN chinh stra muc tiéu
phu hgp véi tiéu dé cia UAN ca0 quan va ro rang nhat quan va thong va nhidm vu
bao céo g ' nhat. T
- :l"épg quan va thao luén )
v€ van deé nghién ctru trén Khoéng biet cach
tqan t,he g1, .Y1¢t N arr.lxva Téng quan va thao Téng quan c6 thao 2 n , tqng .ql.lim’ khong
cac vi duy nghién ctru dién A 1A .o . .| Tong quan khong cé | cd tai li€u tham
2 N luan toan dién, tai liéu | luan, cac thao luan , PO Y LA
Tong quan hinh. . X1y . P thao luén, it tai litu | khao tiéng Anh,
2 nehidn o 10 - Mite d6 ohit h . | tham khao rat phu hop | lién quan dén van ham khéo tié s 1A 1A
ghién curu ucddophuhopciacac | . 1 A, X A . o | tham khao tiéng Anh,| thdo lun it lién
oA S véi van dé nghién ctru,| de nghién ctlru, trich| "~ NP &
tai liéu tham khao va trich trich din tt din tht trich dan khong tot quan dén van dé
dan v6i chu dé nghién cuu nghién ctru, khong
- Tai li¢u tham khao phu trich dan
hop
- Néu duoc cac phuong A - Néu phuong phap,
phép sir dung, giai thich Iy ) ﬁ: o p};‘;‘gﬁg nhung mb ta so si,
A o A do lya chon phuong phap P! ) P . £ ’g khong gidi thich ly
Tai li€u (so S giai thich duogc 1y do
A R nghién ctru. o AL . . A A A do Iya chon
3 liéu) va o5 - Su phi hob ciia phuon Thoa man tat cé cac Pap g yéu cau ve| lua chon phuong huone phé
phuong phap M PAUROD cua PIUONE | o4c tigu chi cac tiéu chi phap nghién ctiru PIUTIE Plap
nohien ciru phap v6i muc ti€u va noi _Cin phai b - Nhiéu phuong
g A phai bo sung . A g
dung nghién cuu. thém hodc loai bé bot phap khdng phu
- Ghi ro cach thtrc va thoi L hop véi van de
phuong phép

gian thu thap s6 lidu

nghién ctru
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- Két qua nghién ciru duge
trinh bay ro rang, mach lac
- Két qua c6 tinh chinh xac
va do¢ tin cdy cao.

- Bép trng yéu cau
ve cac ti€u chi

- MBb ta két qua
khéng chinh xac

Két qua va - Thao luan dua ra logic va| Thoa mén tat ca tiéu | - Mot trong cac Dap ung yéu cau co T, <
\ R 40 % . A ’ , N R - It thao luan hoac
thao luan thuyét phuc chi phan nhu két qua, | ban, it thao luan \ . X
f . 1A \ \ N thao luan thiéu
- C6 so sanh voi két qua thao luan, giai phap .
., . A s logic
nghién cuu khac. can céi thién
- St dung bang va hinh 4nh
minh hoa rd rang
Két luan 5 - Trinh bay duoc nhing két| Thoa man tat ca tiu | Dap ing yéu cau vé| - Khong trinh bay - Hau nhu khong
qua chinh cta nghién ctru. | chi cac tiéu chi dugc tat ca két qua | trinh bay dugc cac
-Keét luan phu hop vdi muc chinh két qua chinh cua
tiéu nghién clru - Két luan dai hoac | bao céo
- K&t luan ngan gon nhiéu cho chua phu | - Két ludn dai va
hop véi muc ti€u nhiéu cho chua phu
nghién cuu hop voi muc tiéu
nghién cuu
Tai liéu tham 10 - Danh muc TLTK c6 day | Thoa man tat ca ticu | Co6 mot vai 10i: < Cé nhiéu 16i: 20 — Cé rat nhiéu loi: >

khao (TLTK)

du cac tai liéu da duoc
trich dan va tat ca cac tai
liéu co trong danh muc
TLTK déu phai duoc trich
dan

- Sip xép TLTK théng
nhét, theo huéng din cua

Nha truong (néu co)

chi

20% of TLTK
- duoc trich dan

50% TLTK duoc
trich dan

50% TLTK duoc
trich dan
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Rubric 3b: Cham diém ca nhan cho bao cao nhom

Trong so

Tiéu chi
1,1-1,2 1,0-1,1 0,8-1,0 <08

Tham gia tit ca cac hoat| Khong tham gia 1 hoat | Khong tham gia 2 hoat | Khong tham gia tir 3

Tham gia vao cac hoat dong bao cao ctia nhom (P) dong dong dong hoat déng tré 1én

bong gop trong nhém nghién ciru va bao cdo nhom o
Cao hon 3% so v6i muc

*(100% chia cho s6 sinh vién trong nhém = trung binh
( °e Y 8 g ) trung binh

(©)

+ 3% muc trung binh < 3-6 % muc trung binh| <6% muc trung binh

* Quyét dinh boi tt ca s6 sinh vién trong mbi nhém
Piém c4 nhan = Piém bdo cdo nhom *P*C (tbi da: 10)

P: Trong so cua viéc tham gia vao cdc hoat dong bao cao nhom,; C: Trong so dong gop cho hoat dong nghién cieu va bdo cao nhom;
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Rubric 4a: Thuyét trinh

Xuit sic Tét Trung binh Yéu Bitm
STT| Noidung |[Trong so Ticu chi (9-10 point) (7-8 d) (5-6 diem) (0-4 diem)
- Piing thoi gian, toc d noi vira phai,
rat ro rang va chinh xac
- Co sy thay d6i toc do tot, nhan manh
nhiing cho quan trong, cach trinh bay - A A (. A A
~ < 1 N R S Y . i s A A bép ting yéu cau | Bap ting yéu cau
Ky nang 0 song dong va giao tiép tot voi nguoi Thoamanyéucau | , =, =~ A A o x.
1 I 15% P , cua céc tiéu chi, c¢d| cua cac tiéu chi, co > 5101
thuyét trinh nghe cua cac tiéu chi x. x.
A s 2 . x 1-2 loi 3-5 101
- Phan 161 ngan gon, xuc tich nhung van
mang day da thong tin, hinh minh hoa
dep va phu hop va chu thich hinh anh
ding, 1o rang
Trinh bay dugc nhu| . . 5 Trinh bay dugc
\ \ , Z Lk A A J4 N Trinh bay dlIQ’C , £ . & 5 N A
- Trinh bay dugc tinh cap thiét, muyc tiéu| cau cap thiét voi tinh cAp thit véi tinh cap thiét nhung| Trinh bay khong
nghién clru va nhiém vu cua bai bao cac minh chirng chc mirI:h chim khong c6 minh 0 rang tinh cap
2 | Gioi thiéu 5% céo, chat ché&, muc tiéu, o me, ching, muc tiéu, | thi€t, can chinh
A . e n s X muc tiéu, nhiém A , DO
- Muc tiéu va nhiém vy phu hop véi ti€u| nhiém vu 10 rang, Yk , . .| nhiém vu chua stra muc ti€u va
N XA, z vu nhat quan va ro X, ‘A
dé cua bao cao thé hién tinh nhat an duoc nhat quan va | nhiém vu.
guan cao. g thong nhat.
Lo . C6 mot phan co C6 mot s6 phan
Ao, Ao e \ Cau trtc cua bai LU W A A A
Cau tric cia 0 Cau trac cua bai bao cao 10 rang va PETIRIE 5 Lo, , cau tric ve ndi ¢6 cau trac vé ndi
3 N 20% . bdo cdo ré rang va | Cau trc hop 1y 5 an x: < 4n 1x
bai bao cao logic logic dung hodc do dai | dung hodc d6 dai
9 chua hop 1y chua hop 1y
- N§i dung bai trinh bay phu hop voi
tiéu dé ,
~ 1A \ by ~ 1A N s S A A - M6 ta dir lié
- Dit liéu va ngudn dir li¢u cho bai trinh - Bép tng yéu cau kh(‘)nogt?i g; v dﬁf?u
4 | Noi dung 30% bay duogc trinh bay ro rang. Thoa man tat ca ve cac tiéu chi bap tmg yéu cau | it thao luan

-Dit liéu dy du dé chirng minh cho cac
luan diém cua bai trinh bay

Céc thao luan dugc trinh bay logic va
thuyét phuc

tiéu chi

- Mt trong cac
phan can cai thién

co ban, it thao luan

hoac thao luan
thi€u logic
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Két luan

5%

- Trinh bay duoc nhitng két qua chinh. .
- Két luén phu hop véi muc tiéu, ti€u dé

két luan ngan gon

Thoa man tt ca
tiéu chi

- Béap tng yéu cau
ve cac tiéu chi

- Trinh bay duoc
mot sb két qua
chinh

két luan dai hogc
nhiéu chd chua phu
hop v61 muc tiéu
nghién cuu

- Khéng néu
duogc két qua
chinh cta bao cao
két luan dai va
chua phu hop

Tra 101 cac
cau hoi

25%

Tra 101 dugc toan
b0 cac cau hoi

1-2 cau hoi khong
tra 101 duoc

Céu tra 101 khong
day du (<70%)

Céu trd 101 rat
han ché (<30%)
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Rubric 4b: Cham diém c4 nhén trong thuyét trinh theo nhém

Trong s0
STT Tiéu chi
1,1-1,2 1,0-11 0,8-1,0 <0,8
Tham gia tt ca cac hoat| Khong tham gia 1 hoat | Khong tham gia 2 hoat | Khong tham gia tir 3
1 Tham gia vao cac hoat dong bao cao cua nhom (P) R o . . . 1A
dong dong dong hoat dong tré lén
bong gop trong nhém nghién ciru va bao cdo nhom
; A qi ‘A Ay = Cao hon 3% so véi muc
2 *(100% chia cho 6 sinh vién trong nhém = trung Y + 3% murc trung binh |< 3-6 % mic trung binh| <6% mirc trung binh
binh) trung binh
©
Tra 161 cac cau hoi cua giang vién lién quan téi Tra 10i dung tir 90-  |Tra 1oi dtng tir 70- 80%|  Tré 1oi diing tir 50- | Tra 10i dung < 50% sb
3 huéng nghién ciru va bao cio nhom (A) 100% sb cau hoi s6 cau hoi 60% sb cau hoi cau hoi

* Quyet dinh boi tat ca so sinh vién trong moi nhom

Piém c4 nhan = Piém bao cdo nhom *P*C*A(tdi da :10)

P: Trong s6 ciia viéc tham gia vao cdc hoat déng bdo cdo nhém; C: Trong sé déng gép cho hoat ddng nghién ciru va bdo cdo nhém; A: Trong sé tra 16i
cau hoi cua giang vién
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Rubric 5: Bao cao thi nghiém

Tiéu chi

Tiéu de

Muc dich

Thiét bi thi
nghiém

Quy trinh

Két qua

Két luan

Yéu(<5)

Khoéng c6 tiéu dé

Khoéng néu muc dich

Khoéng néu cac dung cu,
vat li€u dung cho thi
nghiém

Khong néu quy trinh
thuc

hién thi nghiém

Két qua so sai, khong
day du

Khéng c6 két ludn

Trung binh (5-6)

T6t(7-8)

C6 tiéu dé nhung thiéu danh sach CO tiéu dé nhung thiéu danh

thanh vién tham gia thi nghiém
va danh muc céc ndi dung trong
bao

céo

C6 néu muc dich nhung khong
ro

rang va chinh xac

Néu duge mot sd dung cy, vét
dung dung cho thi nghiém

Thiéu mot s6 bude trong quy
trinh
thuc hién thi nghiém

Két qua khong dung hodc khong
néu mdt s0 budc quan trong cod
thé anh hudng dén ket qua

Két luan khong ding

s&ch thanh vién tham gia thi
nghiém hodc danh muc céc ndi
dung trong

bao cao

C6 néu muc dich nhung khong
ro

rang hodc khong chinh xac

Néu duge hau hét cac dung cuy,
vat dung dung cho thi nghi¢m

Néu day du quy trinh, c6 mét sb

16i

- Két qua 1a chinh xac.

- Cac yéu t6 anh huong dén két

qua dugc néu rd rang

- Cach biéu dién két qua khong
ro

rang

Két luan dung nhung khong

duoc

trinh bay r6 rang
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Xuét sic(9-10) rong so

C6 tiéu d& voi day du danh sach
thanh vién tham gia thi nghiém va
danh muyc cac ndi dung trong bao cao

5%

Neéu rd rang muc dich 10%

Néu dugc tat ca cac dung cu, vat 15%
\ . A 0

dung dung cho thi nghiém

Néu day du va chinh xac quy trinh

thuc

hién thi nghiém

- Két qua la chinh xac.

- Cac yéu to anh huong dén két qua

dugc néu 16 rang

- Cach biéu dién két qua khong rd

rang

(VD: c6 biéu d6 minh hoa)

Két luan dang va dugc trinh bay,

dién

dat rd rang, dé hiéu

20%

40
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PHU LUC 2: MOC THOI GIAN TO CHU'C THI KET THUC HQC PHAN

STT Thoi gian Noi dung cong viéc
Trude 5/10 doi voi L L o
1 hoc ky 1 va 5/3 déi Khoa Iap va gui danh sach dang ky bi€n soan ngan hang cau hoi

vai hoc ky 1T hang
nam

t61 phong KT&DBCL. Quy trinh bién soan ngén hang cau hoi
theo Diéu 11 ctia Quy dinh khao thi.

25 ngay lam viéc sau

Khoa giri danh sach phan cong giang vién phu trach hoc phan

2 khi bat dau hoc ky | 4i phong DT&CTSV va phong KT&DBCL.
- Béi cac hoc phan chung do don vi ngoai PHVN phu trach:
giang vién giri x4c nhan hinh thic thi két thuc hoc phan téi
Phc‘)ng DT&CTSV.
- Béi véi cac hoc phan khac: giang vién phu trach hoc phan gui
o xac nhan vé hinh thirc thi két thiic hoc phan vé Khoa. Khoa tong
25 ngay lam VIEC | hop va giri xac nhan vé hinh thirc thi két thiic hoc phan tdi
3 trude khi k§t thac phong KT&DBCL.
hoc ky - Cac Khoa don déc giang vién phu trach hoc phan thuc hién
theo ding thoi gian quy dinh.
- Phong DT&CTSV don dbc giang vién phu trach cac hoc phan
chung va céc Khoa thyc hi¢n theo dung thoi gian quy dinh.
1 ngay lam viéc ké tir| - Giang vién phu trach hoc phan nhap diém danh gia qua trinh 1én
4 khi két thac budi hoc| hé théng nhap diém va ndp danh sach ngudi hoc khong du diéuyl
cudi cung cta hoc | kién du thi cho Phong KT&DPBCL, nop bang diém kiém tra
phan thuong xuyén, diém kiém tra giira ky cho Phong DPT&CTSV.
- Phong PT&CTSV d6n ddc giang vién thuc hién theo dung
thoi gian quy dinh.
22 ngdy lam viéc | phong KT&DBCL 1p lich thi va danh sach thi du kién dya vao
5 trude ky thi lfét thic | thyi khoa biéu ciia céc 16p hoc phin va hinh thirc thi do cac giang
hoc phan vién dang ky va théng bao cho ngudi hoc va céc bén lién quan.
6 trllrz cn E;%ﬁ?rl?éfltii cl- P}léng .K"E&D’BCL gui ?6r}g Vél"l de ng’hi Cl:l’ CBCT va can bo
hoc phan cham thi dén cac Khoa va cac phong chirc nang.
- Phong KH-TC giri danh séch thi sinh no hoc phi dén Phong
KT&DBCL.
R - Cac Khoa va cac Phong chtrc nang gui danh sach phan cong
19 ngay lflmA,V“?C, can bo coi thi va can bd cham thi t6i Phong KT&DBCL.
7| trubeky thikétthic | _ppano KTEDBCL don dée cac Khoa, CTDT va cac phong
hoc phan chtrc nang thuc hién cong vi¢c theo dung thoi gian quy dinh.
- Phong KT&DBCL hoan thi¢n Danh sach du thi cho tirng phong
thi dua trén danh sach nguoi hoc khong du diéu kién dy thi do|
5 ngdy lam viéc trudce | giang vién giri, thong tin vé hinh thirc dang ky thi két thic hoc
8 ky thi ké't‘thﬁc hoc phén do giang vién dang ky va Danh sach ngudi hoc no hoc phi
phan do phong KH-TC guri Phong KT&DBCL.

Phong KT&DPBCL hoan thién lich thi dya trén Danh sach du thi
chinh thtrc.
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5 ngay lam viéc trudc
ky thi két thac hoc
phan

- Phong KT&DBCLgiri thong béo vé lich thi (néu c6 thay doi)
t6i tat ca cac bén lién quan bao gém: sinh vién, hoc vién, gidng
vién, Phong DPT&CTSV , Phong K& hoach va Tai chinh, Van
phong, cac Khoa va CTDT.

- Phong KT&DBCL gui danh sach chinh thirc phan cong CBCT
den cac Khoa va cac Phong chirc nang.

10

3 ngay lam viéc trudce
ngay thi két thuc hoc
phan ciia moi hoc phan

- Giang vién giri dé thi két thuc hoc phan kém theo dap an cho
hoc phan minh tham gia giang day t6i phong KT&DBCL (Déi
vO1 hinh thirc thi trén giéy: tu lun, tric nghiém, tric nghiém két
hop tu luan).

- Phong KT&DPBCL don dbe giang vién thuc hién ndp dé thi va
dap an theo dung thoi gian quy dinh.

- Phong KT&DBCL thyc hién quy trinh in sao d& thi.

11

1 ngay lam viéc trudc
ngay thi két thuc hoc
phan

Vin Phong (kiém tra céc thiét bi phong thi: may chiéu, loa,
duong truyén mang. .. cir can bo IT truc phuy trach cac phong thi
tryc tuyén) va Phong KH&TC phdi hop voi Phong DPT&CTSV
va Phong KT&PBCL chuén bi co so vat chat, trang thiét bi cho
mdi phong thi theo lich thi d cong b.

12

Ngay thi

- Pbi véi hinh thire thi trén giéy: tu luan, tric nghiém, ty luan
két hop trac nghiém: thuc hién theo muc 2, phu luc 5.

- Pbi voi cac hinh thirc thi khac: tiéu luan, bai tp 16n, bao
c4o...thuc hién theo muc e, khoan 2, diéu 12 ctia Quy dinh
Khao thi.

- D0i v6i hinh thirc thi trén mdy tinh: thyc hién theo muc b,
khodn 3, diéu 19 ctia Quy dinh Khéo thi.

13

1 ngay lam viéc ké tir
sau ngay thi

- Dbi v6i cac hoc phan sir dung hinh thir thi két thuc hoc phan
1a vin dap ma khong c6 dir lidu ghi 4m,diém thi phai duoc cong
bb cho nguoi hoc ngay sau budi thi va dugc nop vé phong
KT&DBCL chim nhét 13 1 ngay sau ngay thi theo khoan 3 diéu
9 Quy dinh Khao thi.

- Déi véi cac hoc phén st dung hinh thirc thi ty luan, tric
nghiém trén gidy:

+ Phong KT&DBCL chuén bi phong cham thi; Ban giao bai thi;
Dap an va don ddc giam sat qua trinh cham thi cta can b,
chim thi

+ Giang vién dugc phan cong chim thi thyc hién viéc chdm thi
theo diéu 19 cua Quy dinh nay.

14

10 ngay lam viéc ké tir
sau ngay thi

- Giang vién phu trach cham thi nhap diém thi két thiic hoc
phan trén hé thong va ndp bang diém va bai thi cudi ky cho
phong KT&DBCL.

- CVKT thyc hién ddi sanh két qua bang diém cua cac giang
vién da chdm véi cac két qua trén bai thi, néu phat hién co sai
sOt can phai thong bao dé can bo cham thi chinh sira ngay.
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15 ngay lam vi¢c sau

- Phong PT&CTSV ddng bo diém 1én cong thong tin ddo tao va
thong bao diém tdi ngudi hoc.
- Phong KT&DPBCL thong bao thoi gian ndp don phuc khao téi

1 7 . ‘-
> khi két thtc ky thi | nguoi hoc.
- Giang vién phu trach hoc phan ndp Bang tiéu chi chim diém,
vi du bai d3 chdm diém cho Phong KT&PBCL dé luu phuc vu
cong tac dam bao chét luong
20 ngay lam viéc sau Phong KT&DBCL: tiép nhan don phic khao ctia ngudi hoc.
khi két thtc ki/ thi | Quy trinh Phuc khéo thyc hién theo Phu luc 8b
16
NPT - Phong KT&DBCL t6 chire rit bai thi phiic khao va thong bao
2 ngay lam viéc sau | . h inh d2
17 | khi két thiic thdi gian | 01 €a¢ chuong trinh dao tao. .
nhan don phic khao | - Truong Khoa/Gidm doc CTDT phan cong can bo cham thi va
' t6 chirc chdm thi phic khao trong thoi gian t6i da 07 ngay lam
viéc.
7 ngay lam vi€c sau | - Gidng vién chdm thi phiic khao nop diém cham thi phuc khao
18 | khi ket thuc thoi gian | cho Phong KT&DBCL.
nhéan don phuc khao
19 3 ngay lam viéc sau

khi nhan dugc két qua
cham phuc khao

Phong KT&DBCL thong bao diém phiic khao dén ngudi hoc.
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PHU LUC 3A: MAU PE THI TU LUAN

DAl HOC QUOC GIA HA NOI PE THI KET THUC HQC HQC PHAN
TRUGNG DAI HQC VIET NHAT HQC PHAN.‘ ................
Khoa/Chwong trinh:.................... . .

. Hoc ky: ....... Nam hoc: .....eeeeennee
Ma de: ..........
Ngay : coevvevnnrennns Phong thi:..........
Thoi gian : ...... phut

(Khéng ké thoi gian phat dé)

Cau 1: (CPRI: 2 diém)

Cau 2: (CPR3: 3 diém)

Cau 3: (CPR3: 3 diém)

Cau 4: (CPR3: 2 diém)

Ghi chu: - Sinh vién khong dwoc phép (duwoc phép) su dung tai liéu trong phong thi
- Can bo coi thi khong gidi thich gi thém
................................. Hé: -
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PHU LUC 3B: MAU PE THI TRAC NGHIEM

DAI HOC QUOC GIA HA NOI

TRUONG PAI HQC VIET NHAT

Ma dé: ..........

Phén 1: Chon dap an ding (60 diém):

Céu 1.

A. B
Cau 2.

A B
Cau 30

A B.

Phin 2 : Pién vao ché trong(30 diém)
Céau 31.

Céau 32.
Cau 40.

Phan 3: Trd 167 cdu héi (10 diém)
Cau 41.

PE THI KET THUC HQC PHAN

HQC PHAN.................
Hoc ky: ....... Nam hoc: .covvvvnniinnnnns
Ngay : .oovvvvinnnnns Phong thi:...........
Thoi gian : ...... phut

(Khong ké thoi gian phat dé)

C. D
C. D
C. D

Ghi chu: - Sinh vién khong dwoc phép (duwoc phép) su dung tai liéu,
- Can bg coi thi thu lai dé thi sau khi két thic thoi gian lam bai;
- Can bo coi thi khong dwoc giai thich gi thém
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PHU LUC 3C: MAU PHIEU TRA LOI TRAC NGHIEM

TRUONG PAI HQC VIET NHAT KY THI KET THUC HQC PHAN
KHOA ..... HOQC KY..., NAM HOC 20...-20...

PHIEU TRA LOI TRAC NGHIEM

Cin bb coi thi s6 1 HO VA TN oo, Can bd chiam thi s6 1
Ngay sinh: ....ooiiiiiii e,
,,,,,,,,,,,,,,,,,,, . M3 86 SINh VIBN: ooveeneee e
Can b coi thi s6 2 HOC PhAN: .o Can bd cham thi 5o 2
Ngay thi: ..o
-------------------- ME QG oo
SODE0 danh: ....ovveeeie i,
Tong diém CBCT 1 .......... /100 Toéng diém CBCT2 .......... /100 Tong diém : .......... /100
Cauhéi | Pap an | Piém | CAuhéi | Pap an | Piém | Cau hoéi | Pap an | Piém
1 15 28
2 16 29
3 17 30
4 18 31
5 19 32
6 20 33
7 21 34
8 22 35
9 23 36
10 24 37
11 25 38
12 26 39
13 27 40
14
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Cau 41 (Cau ty luan néu co):
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PHU LUC 4A: MAU PAP AN VA TIEU CHi CHAM PIEM HQC PHAN

THI TU LUAN
DAI HOC QUOC GIA HA NOI PAP AN & TIEU CHI CHAM PIEM
TRUONG PAI HQC VIET NHAT HQC PHAN:

SO tin chi: ...........

PHAN I: THONG TIN CHUNG
I.1. Muc dich kiém tra danh gia:

Dénh gia nhitng thanh tich sinh vién dat dugc dua theo theo Chuén dau ra (CbR)

1.2. P6i twong danh gid: ...

1.3. N§i dung:

TT | CPR Noi dung Bai hoc
1 CbRI1
2 CbR 3

PHAN II. CAU TRUC BAI PANH GIA

TT Ciu héi S6lwgngy | Thoigian | Chuén Thang Ghi chu
héi thuc hién dau ra diém
(phat) (diém)
1 1 2 15 CPRI 2 1 diém/y
2 2 1 30 CPR3 3
3 3 2 30 CPR3 3 1 diém /y
4 4 1 15 CPR3 2
Téng | 4 (cau) 6y 90 phut 2 CDR 10 diém

PHAN III: TIEU CHI/HUONG DAN CHAM DIEM
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TT | Cauhéi | Thirty Noi dung cho diém Pi¢m Ghi chd
cacy

1 1 1 “Y 1 0,5
Y 2, 0,5

2 “Y L 0,5

Y 2, 05

2 2 Y1, 0,5
Y 2 1
Y 3 1

Y4 0,5

3 3 1 Y1, 0,5
Y 2 1

2 Y9, 0,5

Y 2 0,5

Y 3 0,5

4 4 Y1, 0,5
Y 2 0,5

Y 3 0,5

Y4 0,5

Tong | 4cau 10 diém

Ha Noi, ngay ... thang... nam

Giang vién

(Ky va ghi ro ho tén)
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PHU LUC 4B: MAU PAP AN VA TIEU CHI CHAM PIEM HQC PHAN
THI TRAC NGHIEM

DAI HOC QUOC GIA HA NOI

TRUONG PAI HQC VIET NHAT

PHAN I: THONG TIN CHUNG

I.1. Muc dich ctia kiém tra va danh gia:

DAP AN & TIEU CHi CHAM DPIEM
HOQC PHAN:

SO tin chi: ...........

Pénh gia nhitng thanh tich sinh vién dat dugc dua theo theo CBDR

1.2. P6i twong danh gid: ...

PHAN II. CAU TRUC BAI PANH GIA

TT CAu héi Thoi gian CDPR Thang diém Ghi cha
(phat) (diém)
1 1-30 30 CBR 1 60 2 diém / 1
cau
2 31-40 15 CPBR 2 30 3 diém/ 1 cau
3 41 15 CPR 2 10
Téong 41 cau 60 phut 2 CPR 100 diém
PHAN III: TIEU CHI/HUONG DAN CHAM PIEM
Cau héi | Pap 4n | Piém | Ciu héi | Pap an | Piém | CAuhéi | Pap an | Piém
1 2 14 2 27 2
2 2 15 2 28 2
3 2 16 2 29 2
4 2 17 2 30 2
5 2 18 2 31 3
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6 2 19 2 32 3
7 2 20 2 33 3
8 2 21 2 34 3
9 2 22 2 35 3
10 2 23 2 36 3
11 2 24 2 37 3
12 2 25 2 38 3
13 2 26 2 39 3
41 LY Lt 5

Y 20 5

Tong 41 100
cau hoi Piem
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Ha N¢i, ngay ... thang ....nam
Gidng vién

(Ky va ghi ro ho tén)




PHU LUC 5: QUY TRINH IN SAO PE THI

STT

Thoi gian

Noi dung cong viéc

3 ngay lam
viéc trudc
ngay thi két
thuc hoc
phan

Giang vién phu trach hoc phan gui dé thi két thic hoc phan kém theo
dap 4an, thang diém (ddi véi hinh thirc thi trén gidy: tu ludn, tric nghiém,
trac nghiém két hop tu luan) t6i Phong KT&DBCL. Céan bo khao thi
phdi hop ciing giang vién thyc hién cac cong viéc nhu sau:

- Can bo khao thi tién hanh kiém tra cac thong tin trén dé thi gbc (tén
hoc phan, mé hoc phan. Trong trudng hop céc théng tin chwa rd rang,
dé thi chua ding voi bang biéu quy dinh can trao doi ngay véi giang
vién ra dé thi; trong trudong hop thong tin day du, chinh xac thi giang]
vién va can bd khao thi tién hanh ky xac nhan théng tin vao sb giao,
nhan dé thi.

- C4n bd khao thi tién hanh in sao d¢ thi:

+ Trén co s d& thi gdc va danh sach nguoi hoc du thi chinh thirc cua
hoc phan, can bo khao thi tién hanh nhan ban dé thi. S6 lugng d¢ thi
dugc nhan ban phai bang dung sb luong ngudi hoc du thi. Khong duoc
nhan ban thira hoic thiéu so voi s lugng danh sach nguoi hoc dang ky
du thi. Trong truong hop in sao, néu cac dé thi bi in du, 151, hu hong thi
phai hity ngay trong qué trinh in sao dé thi.

+ Trong qué trinh in sao d¢ thi thi, yéu cau can b khao thi khong duoc
ro1 khoi vi tri in sao trong subt thoi gian lam nhiém vu, khong cho
nhitng nguoi khong co trach nhiém tiép can khu vuc in sao dé thi. Can
bo khao thi khong duogc su dung thiét bi dién tir cong ngh¢ cao (dién
thoai, may quay phim, quay hinh,...) trong sudt thoi gian in sao dé thi.
- Can b khao thi dong goi va niém phong tai dung dé thi:

+ Sau khi hoan thanh céng viéc in sao dé thi, can bo khao thi kiém tra
lai lai s6 lugng dé thi theo danh sach du thi két thuc hoc phan, sau d6
cho vao tiii dung dé thi. Riéng voi dé thi c6 2 ma dé tro 1én, phai tién
hanh chia sb lugng cdc mi dé twong duong nhau trong ti dung d¢é thi.
+ Can bo khao thi dién ddy du thong tin vao tai dung dé thi (tén hoc
phan, mi hoc phén, ngay thi, thoi gian, s6 luong dé,...).

+ Can bg khao thi tién hanh dan va niém phong ti dung dé thi.

- Bao mat thi dung dé thi:

+ Céan bo khao thi c6 nhiém vu giir gin, luu trir va bao mat tai dung dé
thi. P& thi duoc cit tai ti (két) c6 khoa.

Ngay thi

Trudc mdi ca thi, can bo khao thi ban giao tii dé thi cho CBCT:

+ Hai bén cung kiém tra lai thong tin d4 ghi trén tai de thi, néu c6 gai
sOt vé thong tin can dugc thong ‘E)éo lai ngay, }(hi cac thong tin da day
dua va chinh xac hai bén ky vao s6 giao nhan de thi.

+ T6i da 30 phit trude gio thi, can b khao thi ban giao dé thi t6i CBCT.
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PHU LUC 6: QUY TRINH COI THI KET THUC HQC PHAN

CBCT phéi c¢6 mit tai dia diém thi trude thoi gian thi it nhat 30 phat dé tién hanh

lam cac cong vi¢c nhu sau:

STT Thoi gian/ dia diém

1

2

4

5

Noi dung cong viéc

30 pht trude ca thi/ tai - Tham gia boc thaim phong thi, boc tham cach danh sb bao

Phong KT&DBCL
hoac phong hoi dong
thi

Trudce gid thi 20 phat/
tai phong thi

Trudce gio thi 5 phut/
tai phong thi

Trong sudt qua trinh
lam bai thi

Hét 2/3 thoi gian lam
bai thi

danh.

- CBCT 1 thuc hién giao nhan dé thi, kiém tra thong tin trén
tai dung d& thi va tinh trang ctia tai dung dé thi (thong tin vé
mon thi, sb lugng dé thi, tinh trang niém phong).

-CBCT 2, CBCT 3 (néu c6) nhan danh sach thi sinh du thi,
tai liéu phong thi, gidy thi, gidy nhap.

- CBCT 1 ghi thong tin mon thi 1én bang

- CBCT 1 danh s bao danh theo phuong 4n danh sb bao
danh d béc tai budc 1

- CBCT 2 ky va ghi rd ho tén vao gidy thi va gidy nhéap cta
sinh vién.

- CBCT 1 goi tén sinh vién vao phong thi.
-CBCT2,CBCT3 (néu co) kiém tra cac giéy to, cac vat dung
dugce mang vao phong thi va huéng dan chd ngdi cho thi sinh.
Truong hop thi sinh khong ¢6 gidy to tuy than (the sinh vién
hodc chirmg minh thu) yéu cau sinh vién d6 viét gidy cam két.
- CBCT gitr tréat tu phong thi, nhac nho sinh vién ghi day du
thong tin vao to gidy thi va gidy nhap.

- CBCT 1 goi dai dién mot thi sinh 1én kiém tra dé con
nguyén niém phong

- CBCT 1 mé niém phong, dém sb dé thi va phat cho sinh
vién

- Khi phat xong, CBCT 1 kiém tra cac thong tin sinh vién da
ghi trén gidy thi, gidy nhap.

- CBCT 2 gitr trat ty phong thi

- Khi bat dau tinh thoi gian lam bai, CBCT 1 ddi chiéu anh
cua thi sinh trén thé sinh vién, hoc vién hodc can cudc cong
dan dé nhan dién thi sinh.

- CBCT 1 thong bao cho sinh vién vé thoi gian lam bai

- Néu sinh vién di hoan thanh xong bai thi, CBCT cho phép
sinh vién ndp bai va ra vé.

- CBCT 1 nhan bai thi. Khi nhan bai thi cua thi sinh, CBCT 1
phai dém du sb bai, s6 to gidy thi, yéu cau nguoi hoc tu ghi
dung s6 to, méd dé thi va ky tén vao danh sach thi.

- CBCT 2 (3) giam sat va gilr gin trt ty phong thi

- CBCT 2, CBCT 3 (néu c6) giam sat tir cudi 1én dau phong
thi

- CBCT 1 giam sat tir ¢au 1én cudi phong thi

- CBCT khong dugc ding gan va gitip d thi sinh trong sudt
thoi gian 1am bai.

- Néu phéat hién sinh vién vi pham trdch nhi€ém cua sinh vién
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7

8

Hét gid 1am bai

Ngay sau khi két thiic
gio thi/ tai phong thi

Ngay sau khi két thiic
210 thi/ tai phong
KT&DBCL hoac tai
phong hoi dong thi

theo khoan 2 diéu 23 cta quy dinh khao thi ctia Truong Dai
hoc Viét Nhat, tién hanh xtr ly vi pham theo dung quy dinh.

- 15 va 5 phut trude khi két thuc thoi gian 1am bai, théng béo
cho sinh vién sap hét thoi gian.

- Khi hét gio 1am bai phai yéu cau ngudi hoc nging lam bai
va thu bai cua tt ca cc nguoi hoc, ké ca nguoi hoc da bi thi
hanh ky luat.

- CBCT 2 va CBCT 3 (néu c6) duy tri trat tu va ky luat phong
thi,

- CBCT 1 goi tén timg nguoi hoc 1én dé thu bai thi. CBCT 1
kiém tra thong tin ctia sinh vién: ho tén, sd to gidy thi trén bai
thi va yéu cau sinh vién ky tén vao danh sach dy thi, thu bai
thi va xép bai thi theo thr tur s6 béo danh trong danh sach du
thi.

- Sau khi thu hét bai thi, CBCT kiém dém va sip xép bai thi,
d6i chiéu tong s bai va sd to gidy thi vira kiém dém véi tong
sO bai va sb to gidy thi trong danh sach dy thi

Sau khi kiém dém xong, CBCT cho phép thi sinh ra vé

- CBCT 1 sip xép bai thi theo s thu ty trong danh sach (ddi
v6i thi trac nghiém khach quan thi phiéu tra 10i tric nghiém
duoc xép theo thr tu sd bao danh) tir nho dén 16n, tir trén
xubng dudi;

- CBCT xtr 1y kip thoi nhirng sai s6t phét sinh;

- CBCT 2 dién day du cac thong tin theo yéu cau trong danh
sdch thi, tui bai thi va 1ap bién ban trong truong hop phat sinh
sai sot;

- Tat ca CBCT cung ky va ghi rd ho tén vao danh sach thi

- CBCT 1 cho toan b bai thi da kiém ké, cac bién ban xur 1y

ky luat nguoi hoc (néu c6), danh sach thi vao thi bai thi

- CBCT 2 cho @ thi (du trir), bién ban vé nhitng van dé phat
sinh (néu c6) vao tai dé thi;

CBCT bao quan tii bai thi cho dén khi ndp tai bai thi, ti de
thi cho Phong KT&DBCL.

- CBCT ndp tai bai thi, tai dé thi ngay sau khi két thuc ca thi
cho Phong KT&DBCL.

- Chuyén vién Phong KT&DBCL kiém tra cac thong tin trén
tai dé thi, tui bai thi; kiém dém s bai thi, s6 to gidy thi; kiém
tra viéc ghi du cac thong tin ghi trong bai thi, danh sach thi,

d6i chiéu véi s6 bai, s6 to gidy thi di kiém dém va ghi vao sd
giao nhan bai thi;

- Nguoi nop bai thi ky xac nhan vio s giao nhan bai thi cta
Phong KT&DPBCL

- Truong hop co sai 1éch vé s6 bai thi, s6 to glay thi gitra thuc
té voi thong tin dd ghi trong danh séach thi, thiéu chit ky cua
CBCT thi chuyén vién Phong KT&DPBCL va CBCT cung
nhau b sung

- Trudng hop thiéu chir ky cua sinh vién khi nop bai, chuyén
vién Phong KT&DBCL va CBCT lap bién ban vé thiéu sot
do.
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PHU LUC 7A: PHAN CONG CAN BQ COI THI

TRUONG DAI HQC VIET NHAT CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA: Poc 1ap — Tuw do — Hanh phic

DANH SACH PHAN CONG CAN BOQ COI THI

STT| Hocphin | Hinh thire thi | Ngay thi | Gio thi |Phong thi| S6 lwong | Ho va tén
CBCT | CBCT

Al W N

Ha Ngi, ngay ... thang....nam 20...
Truwoéng khoa

(Ky va ghi ro ho tén)
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PHU LUC 7B: PHAN CONG CAN BQ CHAM THI

TRUONG PAIHQC VIET NHAT  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA: Poc 1ap — Tuw do — Hanh phic

DANH SACH PHAN CONG CAN BQO CHAM THI

STT Hoc phén Hinh thirc thi Ho va tén can bd chim thi

Al W N

Ha N¢i, ngay... thang....nam 20...
Truéng khoa

(Ky va ghi ro ho tén)
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PHU LUC 8A: QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

STT Thoi gian Trinh ty thye hién
1 15 ngay sau khi két Phong KT&PBCL thong béo ndp don phuc khao dén sinh
thac ky thi vién
5 ngay lam viéc tinh ti) - Sinh vién ndp don phuc khao tai phong KT&DPBCL.
) ngay c6 thong bao - Chuyen vién khao thi (CVKT) yéu cAu sinh vién ding ky
phuc khao phiic khio didn diy di thng tin theo biéu miu (Phu luc 8b)
2 neay fam qu_: saukhi _ Cén b0 khéo thi 1ap danh sach sinh vién lam don phuc
két thuc thoi gian nhan| 144,
3 | don phic khao - CVKT tim bai thi ctia sinh vién c¢6 yéu cau phic khao
- Chuyén bai thi phiic khao kém theo danh sach vé Khoa/
Pon vi quan 1y truc tiép hoc phan.
7 ITgaY larfl VIQ‘C. sa}l - Can bd chim thi chdm phuc khao bai thi cua sinh vién
4 | khi két thuc thoi gian Cin b6 chim thi n6o ohiby didm cho chong KT&DBCL
nhan don phiic khio | - an by cham thi ndp phiéu diém cho phong
3 ngdy lam vige ,ke W _ CVKT kiém tra va ra sodt xem c6 su thay doi vé diém hay
5 | khi nhan dugc két qud

phuc khao

khong va 1ap danh sach thay d6i diém (néu co)

- Phong KT&PBCL chuyén dit liéu diém phiic khao sang
Phong BPT&CTSV

- Phong DT&CTSV thong bao diém t6i sinh vién
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PHU LUC 8B: PON XIN PHUC KHAO

DAI HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VIET NHAT Doc 1ap - Tw do - Hanh phiic

PON PHUC KHAO PIEM THI KET THUC HQC PHAN
Hoc ky..., nam hoc 20...-20...

Kinh gii: - Phong Khao thi va Pam bao chét lugng
Tenem Ia: ..o Masinhvién:.......................
LOP KROa hoC:. .. .ot
Email:.. ... S6 dién thoaiz.........covvvuvenn..

Dé nghi phuc khao diém cuoi ky cua cdc hoc phan sau:

TT Hoc Milép | Ngay thi Giang vién Diém thi két Ly do
phan hoc phan giang day thac hoc phan phuc khao

trén Cong

Danh sdach gom... hoc phan.
Em cam doan va chiu trach nhiém vé cac thong tin trén 1a ding su that.

Kinh dé nghi Nha trudng xem xét va giai quyét.
Ha Noi, ngay thang ~ nam 20...

Cin b tiép nhan Nguéi lam don

(Ky va ghi ro ho tén)
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PHU LUC 9: GIAY CAM POAN

DAL HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VIET NHAT Doc 1ap — Tu do — Hanh phiic
GIAY CAM POAN

(Cho sinh vién thiéu thii tuc du thi)

Hovatén: .....ooovviii i M3 8O SInh VAN : ..ovvee e,
Ngay, thang, nam sinh: ...................ccoc Noisinh: ..ooooiiiiiiiiiiiiiie,
SO GIBI thOBTL: e
TN NOC PRAN: ..oeeee e
Ngaythi: ... Phong thi: ...

Ly do thiéu thi tuc du thi:

Toi xin cam doan nhirng 1oi khai trén 1a ding su that va hoan toan chiju trach nhiém
ve 1oi khai trén.

Ha N¢i, ngay thang nam 20....

Xac nhan cia dai dién Sinh vién

(Ky va ghi ro ho tén ) (Ky va ghi ro ho tén )
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PHU LUC 10: BIEN BAN XU LY VI PHAM

DAI HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VIET NHAT Doc 1ap — Ty do — Hanh phic

BIEN BAN VI PHAM QUY CHE THI

Hom nay, ................ gio....... phut, ngay.... thang .... nam 20....

Tai phong thi: ............. MOn thi: ..o
Chuing t6i gdbm:

Canbd coithisd 1: .oovvviveieeei Canbd coithisd2: oovvvieieie
D3 tién hanh 1ap bién ban vi pham quy ché thi:

SINN VI .o
M3 6 sinh vién: ........coeounn.... | D0 o S6 dién thoaiz.......c.ovevveeennei,

NOTAUNE VI PRAM: L. e e et

Can cr theo Quy dinh khdo thi cia Trudng, kién nghi xir 1y sinh vién (c6 tén nhu trén) véi

hinh th&c: ..................................................................... Bién ban duogc 1ap xong
vao hoi............ gio .....phut cung ngay va dugc thong qua cac can bd coi thi va sinh vién
vi pham

Cin b coi thi so 1 Can b coi thi s6 2 Sinh vién vi pham

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén) (Ky va ghi ro ho tén)
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PHU LUC 11A: PON XIN HOAN THI KET THUC HQC PHAN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tuw do — Hanh phic

PON XIN HOAN THI KET THUC HQC PHAN
HQC KY...NAM HOQC 20...-20...
Kinh giri: Chuong trinh da0 ta0...........coooiiiiii
Phong Khao thi va Bam bao chét luong, Truong Pai hoc Viét Nhat

K0 1S G101 tINh: .«

Chuong trinh G20 A0 ...
KM0a: ..

Pin thoal L8N 1aC: ... o
Nay t6i lam don nay xin tam hoan ky thi két thuc hoc phan hoc ky...nam hoc 20...-20....

Cu thé cac hoc phan xin hoan thi nhu sau:

STT Tén hoc phin Mai pl}(’i’gnh(_)c sé htlln Ca thi Ngay thi
1
2
3
Ly 0 e

(minh chitng dinh kem)

T6i xin hira s& tuan theo moi quy dinh chung ctia nha truong vé viée xin hodn thi va s& chi dong
theo doi ké hoach thi va dang ky thi b6 sung khi c6 diéu kién.

To1 xin chan thanh cam on.

............. ,ngay...... thang...... nam
Xac nhén ciia Phong Khio thiva Xac nhéan cia chwong trinh Nguoi viét don

Pam bao chit lwong dao tao
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PHU LUC 11B: PON XIN THI BO SUNG KET THUC HQC PHAN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

PON XIN THI BO SUNG KET THUC HQC PHAN
HOQC KY....NAM HOQC 20...-20...
Kinh gri: Chuong trinh da0 ta0...........cooiiiiiiii e,
Phong Khao thi va Pam bao chét lugng, Truong Pai hoc Viét Nhat

TOL eI .« ettt GIGTtINh: ..o

Chuong trinh G0 t20: .. .ouii e e
ST -

Pien thoal LN 1aC: ..o
Nay t6i lam don nay xin thi b6 sung két thiic hoc phan hoc ky...nim hoc 20...-20....

Cu thé cac hoc phén xin thi bd sung nhu sau:

STT Tén hoc phan M3 16p hoc phan Sb tin chi

1

(minh chitng dinh kem)

T6i xin htra s& tudn theo moi quy dinh chung cta nha truong va s& chu dong theo ddi ké hoach thi
b6 sung.

To1 xin chan thanh cam on.

............. ,ngay...... thang...... nam
X4c nhan ctia Phong Khiao thi va Xac nhén caa Nguoi viét don
Pam bio chat lwgng chwong trinh dao tao
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