NCCV

BAN MO TA CONG VIEC
(JOB DESCRIPTION)

Vi tri: Bién Phién Dich Tiéng Nhit
Position: Japanese translator

Phong ban/ Dept.: GA

Bao cdo: Giam déc HCNS Hinh thirc lam viéc/ Type of job: Part time
Report to: CAO So lwgng/ Quantity: 02

Pham vi Cong viéc / Scope of duties

Bién phién dich Nhat - Viét

Japanese - Vietnamese translation and interpretation

Dich tai li¢u, bao cao, hop, hdi thao...theo yéu cau cong viéc

Translate documents, reports, meetings, seminars... according to job requirements
La cau ndi gitta cap Quan 1y ngudi Nhat voi cac nhan sy trong Phong,

Be a bridge between Japanese managers and staff in the Department,

Thuc hién cac cong viéc khac theo su phan cong cia quan ly.

Perform other tasks as assigned when being requested

Quveén loi/ Befinits:

Thoi gian 1am viéc linh hoat (sang hodc chiéu, cin ctr theo thoi khoa biéu cua Sinh vién hoc tai
truong Pai hoc)
Flexible working attendance (in the morning or afternoon, as per the student’s studying timetable
in the University)
Thu lao hd tro theo gio: VND 27,000
Hourly allowance paid: VND 27,000
HO tro an trua tai nha may
Meal for lunch at canteen
DPuoc cip may tinh xach tay lam viéc
Laptop provided
Phuong tién dua don theo lich trinh cia Nha May
Transportation as per company’s pick-up routine

Yéu ciu trinh dé/ Required qualification.

Thuyec tap sinh hoac lam vi¢c ban thoi gian

Fulltime Internship or part time working

Yéu ciu tiéng Nhat N2 tro 1én

Japanese from N2 level

Giao tiép tdt, thuyét phuc, truyén datrd y.

Being good at communication, able to be translating information clearly
Nhanh nhen, chu dong, tinh than hoc hoi va trach nhiém trong cong viéc.
Agile, roactive, eager to learn and responsible in work

Lam viéc tai: Khu cong ngh¢ Hoa Lac, Thach That, Ha Noi\

Working at: our factory in Hoa Lac High Tech Park, Thach That Town, Hanoi

Ung tuyén / For applying

B0 phéan Nhan sy/ Human Resources Department
bién thoai/Telephone: +(84-24) 32233399
Thu dién tu/ Email: hrncev(@ncev.com.vn
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